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.T. Opcxk

OG0 oTzmerne NOKYMEHTAIIMOHHOTO 00eCIeUeHIUS
U KOHTPOJISL NCTIOJTHEHUS TOKYMEHTOB

1. O0mue mos10KeHHA :

1.1. Otoen HOKyMEHTAaMOHHOTO OOECTeYeHUusT W KOHTPOJS HCIONTHEHHS
IOKYMEHTOB (Hajee — OTHeN) SBISIETCS CTPYKTYPHBIM TompasaencaueM OpcKoro
I'yMaHUTapHO-TEXHOJIOTHUECKOTO WHCTUTYTA (punmana) dbenepansHOTO
roCyapCTBEHHOTO OFOKETHOTO 00pa30BaTENIbHOTO YUPEXKICHHSI BBICIIIErO 00pa30BaHUsI
«OpeHOyprckuit rocy1apCTBEHHBIN YHHBEPCUTET» (Hajiee — HHCTUTYT).

1.2. Otnen co3maHn mpukazoM pekrtopa wuHcTUTyTa OT 01.09.2009 Ne 302.

Coxpamennoe HaumeHnoBanue otaena — OJJOKN /I,

1.3. OTnen B cBoeil esATENLHOCTH PYKOBOICTBYETCS

- IEHCTBYIOIIAM 3aKOHOIATEeIECTBOM;

- OCHOBHBIMHU IIOJIOXKEHHMSIMH 1 OCyHapCTBEHHOM CHCTEMBI JIOKYMEHTAIIHOHHOTO
obecnieuenus ynpasienus (I'CAOY);

- QenepansabiM 3akoHOM 0T 22.10.2004 Ne 125-03 «O6 apxwBHOM Jene B
Poccuiickoit ®enepamum»;

- 3akoHoM OpenOyprckoir obmact oT 29.08.2005 Ne 2251/460-111-O3 «O6
apxuBHOM fene B OpeHOyprckoit obmactu;

-I'OCT P 7.0.97-2016 «Cuctema cTaHAapToB 0 HHGOpPMAIHH, OHOIHOTEUHOMY
U u3jaTelbcKoMy gely. OpraHu3aliOHHO-PAacIOpSAWTENbHAS — JOKyMEHTAI[HUS.
TpebGoBanus kK 0OPMIICHHIO TOKYMEHTOBY;

- IIpaBunamu opranu3zanuy XpaHeHUsI, KOMIUIEKTOBAHUS, YI€Ta U UCIIOIb30BaHHU
noxymeHToB ApxuBHoro ¢oHma Poccuiickoit ®enepanmu W Ipyrux apXUBHBIX
JOKYMEHTOB B OpraHaxX IoCyJapCTBEHHOM BIIACTH, OpraHaX MEeCTHOTO CaMOYIPaBICHHS
U OpraHu3alMsax, yTBEpXKICHHBIMH IPHUKa3oM MUHHCTEpCTBa KyJIbTYyphl Poccuifckoit
Qenepanuu ot 31.03.2015 Ne 526;
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- HOpMATHBHO-METOANYECKAMH  JOKyMeHTaMd  DeaepalbHOr0  apXMBHOTO
areHTcTBa, ¢uiaraga [ oCylapCTBEHHOTO yd4pexaeHus «l oCcynapCTBEHHBIM apXWB
Openbyprekoii o6mactu» B . Opcke (nanee — dumuan I'BY «TAOO» B 1. Opcke);

- PaCHOPAMUTENBHEIMA ~JOKyMeHTaMH MMHHMCTEpCTBA HAyKW ©  BBICIIETO
obpazoBanus Poccuiickoit @enepanuu,

- Tlonoxenuem 06 OpcKOM T'yMaHUTapHO-TEXHOJIOIHYECKOM  HHCTHUTYTE
(bunmane) OI'Y;

- HHCTPYKIIMEH 10 eONPOU3BOCTBY HHCTUTYTa,

- HaCTOSIIUM ITOJIOKEHUEM;

- MHBIMH JIOKaJIbHEIMH HOPMATHBHBIMHU aKTaMU YHUBEPCHUTETA M HHCTUTYTA.

1.4. OTnen uMeeT MPOCTYIO MevYaTh CO CBOMM HaMMEHOBAaHHEM, IITAMIIBL.

1.5. Mecroraxoxaenue otaena: 462403, r. Opck, np. Mupa 15 A.

1.6. Otnen moaurHAETCS HETOCPEICTBEHHO JUPEKTOPY MHCTUTYTA.

2. leaun u 3aga4m

2.1. OCHOBHBIMH LIENISIMHU JESTEIFHOCTU OT/IENa SIBISIFOTCS. OpraHU3allKs, BEACHHE
U COBEPINEHCTBOBAHUE JETOMPON3BOACTBA HA OCHOBE €IMHOM MOJUTHKH U IPHHITUIIOB;
IpYMEHEHHE COBPEMEHHBIX HH()OPMALMOHHBEIX TEXHOJIOTUH B paboTe ¢ MOKyMEHTaMHu;
METOJMYEeCKOEe PYKOBOJACTBO M KOHTPOJIb COOMIOZEHWs Topsiika paboTel ¢
JOKyMEHTaMH.

2.2. OCHOBHBIMHM 3aJja4aMH JESTEIbHOCTH OTEIIA SBISAIOTC:

2.2.1. Opranu3aiiisi eIUHOM CUCTEMBI JOKYMEHTO000pOTa MHCTHUTYTa, QHAIN3 W
ONTUMH3AIUS CXEM JBIDKEHHS IOKYMEHTOB, DPYKOBOICTBO BHEIPEHHMEM CpPEICTB
aBTOMATHU3alliH, COBEPIIIEHCTBOBaHNE (OPM U METOJO0B paboThI ¢ JOKyMEHTaMH.

2.2.2. CBoeBpeMeHHass 00paboTKa MOCTYNAIOUIUX, OTIPABISEMBIX JTOKYMEHTOB,
nepenavya JOKYMEHTOB HCIIOJIHATEIISIM U PacChlIKa afipecaTaM.

2.2.3. Yaudukanus GopM JOKYMEHTOB.

2.2.4. Pa3paboTKa ¥ BHEIPEHUE HOPMATHUBHBIX M METOAUYECKUX JOKYMEHTOB IO
COBEPIIEHCTBOBAHUIO JOKYMEHTAI[IOHHOTO 00€eCIIeYeH s B HHCTHUTYTE.

2.2.5. Cokpalmenrie JOKyMeHTOOOOpOTa, KojaudecTBa (GOPM HOKYMEHTOB H
JOKYMEHTOB.

2.2.6. Meronuueckoe pPYKOBOJACTBO M KOHTPONb 3a (OPMHUPOBAHHEM H
oopMITeHHEM e B CTPYKTYPHBIX OAPA3AEIEHUAX HHCTUTYTA.

2.2.7. KoHTpolb WCHOJNHEHHS IIOPYYEHWH, IIPUKAa30B M  PACIOPSIKEHHH
IMPEeKTOpa, KOHTPOJIb 32 CPOKAaMH HCIIOJHEHMS JOKYMEHTOB M HX IIPaBHJIbHBIM
odopmiieHHEM.

2.2.8. Opranuzanus U [OoAueplKaHue B aKTyaJlbHOM  COCTOSIHUH
PETUCTPAIlMOHHBIX, HH(GOPMAaIMOHHO-TIOUCKOBBIX CUCTEM OpraHU3allOHHO-
PacHOPSOUTENBHBIX;, HOPMATHBHBIX, IIOCTYNAIOMIMX, OTIPABIAEMBIX JOKYMEHTOB;
THUIIOBBIX 0JIaHKOB MHCTUTYTA.

2.2.9. ConpoBoxaeHnE (bYHKIIMOHUPOBAHUS aBTOMAaTH3UPOBAaHHOMN
IPOTPaMMHOM chucTeMBl «PacnopsauTenbHble JOKYMEHTE YHUBEPCUTETA» MOACHCTEMBI
«Jlenonpou3BoACTBO» HHYOPMALMOHHO-aHANUTHYEeCKOH crcTeMbl OI'Y.
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2.2.10. KoHTpoap TMOATOTOBKM M CBOEBPEMEHHOM Ilepefadyd JOKYMEHTOB
Apxusroro ¢onga Poccuiickoii @eepaii Ha OCTOSIHHOe XpaHeHue B uman [BY
«I"TAOO» B 1. Opcke.

2.2.11. OcyiecTBieHue [EeHTPaIU30BaHHOIO W3TOTOBJICHHUS, ydJera,
YHUYTOXXEHHS, CIIMCAaHUs ITeYaTel U IITaMIIOB.

2.2.12. Oprannzanus padoThl apXUBOXPaHUIIMINA.

2.2.13. Opranuzanus paboThl 9KCIEPTHON KOMHUCCHUU.

2.2.14. Opranusanus paboThI 10 MPOBEACHUIO 00ydeHUs 6e30MacHbIM METOIaM U
IpyUeMaM BEIIOJIHEHHs paboOT CO CTaXMPOBKOH Ha paboueM MecTe pabOTHHKOB IIOJ
PYKOBOJICTBOM OITBITHOTO PaOOTHHMKA CTPYKTYPHOI'O ITOApa3IEIeHHMs.

3. OyHknun

3.1. OcHOBHBIMH (YHKIMSIMH OTHENA SBIISIFOTCS:

- obecrieueHre IIEHTPAIM30BAHHOTO M CBOEBPEMEHHOIO IIpHeMa, IOCTaBKH,
IEpBAYHOM  0OpabOTKHM,  PEerucTpalvy,  I[PeIBapUTEeIbHOIO0  PAaCCMOTPEHMS
IIOCTYHAMOIIEd B HHCTHTYT KOPPECIOHJCHIIMH, B TOM 4YHCIE, 3JIEKTPOHHOH II0YTEI,
(bakcorpamm, TenedhoHOTpaMM;

- HampaBJieHHEe MOCTYMAIOIIel KOPPECIOHACHIINH I PACCMOTPEHHUS JUPEKTOPY,;

- HaMpaBJICHHE MMOCTYTAIONIe KOPPECIOHCHIINH, He TpeOyIomeld pacCMOTPEHHs]
OUPEKTOPOM  HMHCTUTYTa,  PYKOBOOUTEISAM  COOTBETCTBYIOIIMX  CTPYKTYPHBIX
NOJIpa3AeTIeHUH ISl UCTIOTHEHHUS,;

- obecrieuenne  perucrpanyd, OOpabOTKM M OTHIpaBKH  HCXOJAIIEH
KOPPECIIOHACHIINA B COOTBETCTBUHU C MOYTOBBIMU IIpaBUiIaMu MHUHHCTEPCTBA CBSI3U U
MacCOBBIX KoMMyHHUKanuil Poccuiickoit @enepanuuy;

- COMIacoBaHME Pa3pabOTaHHBIX MOApa3AeNeHUsIMH HHCTHTYyTa IPOEKTOB
NPUKa30B, UHCTPYKIIMMA, MMOJIOXKEHUN U IOPYyTruX HOPMATHUBHBIX JOKYMEHTOB, B YacCTH
COOTBETCTBHS UX opopmiieHus TpeboBaHUSIM MHCTPYKIMHK 1O 1€IOIPOU3BOICTBY;

- OCYIIIECTBIIGHHE PabOTHI 110 PETUCTPALIMY, PACCHUIKE U TOBEACHUIO NIOPYYEHU,
IIPUKa30B U PacTOpsHKEHUH 110 OCHOBHOM AEATEIBHOCTH IO UCIIOIHUTETIEH;

- peryJMpoBaHKe XOfa UCTIONHEHHS JOKYMEHTOB, 0000IIeH!e CBeIEHUI 0 X0 !
pe3ynbTaTax  HCHOJHEHHsS  JOKYMEHTOB, CHCTeMaTHYecKoe HH(QOPMHUPOBaHUE
PYKOBOJICTBA ITO STUM BOIIPOCaM;

- obecrieueHre pabOTHl MO €IUHOW IEHTPAIU30BAHHOM CHCTEME KOHTPOJISL
UCTIOJHeHUS  CTPYKTYPHBIMH  TOAPA3JEICHHUSIMH  HHCTUTyTa  IOCTYIAIOIIUX
JIOKYMEHTOB, TIOPyUYEHHUH, PUKA30B U PACIIOPSDKCHUAN JUPEKTOPa;

- HalpaBJIeHWe OTBETCTBEHHHIM HCIIOJHWUTESIM HAIlOMAHAHUA O CpOKax
UCTIOJIHEHHS JOKYMEHTOB, 3apoc HHPOPMALUU O pe3ysibTaTaX UCIIOIHEHUs, BHECEHUE
uHboOpMalKE O XOAE€ M pe3ylpTaTaX HCIOJNHEHHUS B aBTOMAaTU3HPOBAHHYIO
IPOrpaMMHYIO cucTeMy «PacmopsiuTenbHble JOKyMEHTHl YHUBEPCUTETAY;

- COBMECTHO ¢ HH(OPMAaIMOHHO-KOMMYHHKAI[UOHHBIM ILIEHTPOM OpraHU3alusl
(GYHKIIMOHUPOBAHMS U WCIIOJIB30BAHUS aBTOMATU3UPOBAaHHON IPOTrPaMMHON CHCTEMBI
«PacniopsimuTenbHble TOKyMEHTHl YHUBEPCUTETAN;
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- pa3paboTKka ¥ BHeApeHHEe HOPMATHUBHBIX M METOAWYECKHX JOKYMEHTOB,
o0eCIeynBaONMX  €OUHBIA  TOPSNOK  JIEJONpOM3BOACTBA  (HECEKPETHOrO),
JIOKyMEHTOO00pOTa, AapXWBHOTO Jejla B HHCTUTYTE M KOOpAMHAUUS paboTel
CTPYKTYPHBIX MMOpPA3IeICHII 10 3TUM BOIIPOCAM;

- pa3paboTKa ¥ MPOEKTHPOBaHKE OJIAHKOB JOKYMEHTOB;

- KOHTPOJIb 3a MPaBUIBLHOCTBIO OQOPMIICHHUS JOKYMEHTOB, IIPENHA3HAYEHHBIX K
OTIIpaBKe W MPEACTaBISEMbIX Ha IOANNUCH JUPEKTOPY,

- IOATOTOBKA HOMEHKIIATYpHI JIeJ M OOecreueHre eIUHOro MOpsIKa XpaHEeHUs
NOKYMEHTOB B UHCTUTYTE;

- OpraHu3aIis U OOCIy)KMBaHHWE COBEIIAHUN IUPEKTOpa, IIpUeMa IIOCETUTENIEH
IUPEKTOpa; OpraHmu3alis TeleOHHBIX IEPErOBOPOB;

- BeJIecHWe ydJeTa BBIIaYd IedaTedl M INTaMIIOB, MUMEIOIIUXCS B HHCTUTYTE, B
XKypHaJie yuyeTa BbIJauy [leyaTeil U ITaMIIOB,;

- IOATOTOBKA CIPaBOYHBIX, WH()OPMALMOHHBIX, aHAJIUTUYECKUX M HHBIX
MaTepHaJIOB IO BOITPOCaM, BXOSIINM B KOMIIETEHIUIO OTIEa;

- yyacTHe B TPOBEICHHM MEPOIPHUITUN IO TIOBBILEHUIO KBaIU(UKAIIIH
pabOTHUKOB apXHWBOXPAHWIHUINA ¥ OTAENIA.

4. IIpaBa

Otnen umeer paso:

4.1. 3ampamuBaTh ¥ MOJMy4YaTh OT PyKOBOJUTENEH U CIEUAINCTOB CTPYKTYPHBIX
MOJIpa3/ieJICHHA WHCTHUTYTa CBEJEHUS M MaTepuaibl, HEOOXOIUMBIE Il IPUHSATHUSA
pEIIeHuH M0 OTHECEHHBIM K KOMITETEHIIUH OTAeNa U apXUBOXPAHIIIUIIA BOIPOCAM.

4.2. TpeboBaTh B yCTaHOBIIEHHBIM CPOK NIPEOCTABICHHS OTYETOB U HHPOPMAIUH
00 UCTIOTHEHNH JOKYMEHTOB, IOPYUYESHUN, IIPUKA30B U PACTIOPSKEHHIM.

4.3. Bo3BpamaTrh B CTPYKTYpHBIE IOAPA3[EICHUs Ha J0padOTKy IOKYMEHTHI,
TIOATOTOBJIEHHBIE C HApYIIEHHEM IPABIJI 110 OOPMIIEHUIO U KAUeCTBY, YCTAHOBIEHHBIX
WHcTpyKiueit no AeT0npon3BOICTBY.

4.4, TTpoBOIUTE MPOBEPKY AENONPOU3BOACTBA B CTPYKTYPHBIX MOAPA3NEICHUAX
WHCTUTYT4, JIOBOJIUTh MTOI'M TIPOBEPOK [0 PYKOBOIOUTENEH  CTPYKTYpPHBIX
MOJTpa3AeTICHIH ISl IIPUHSATHS COOTBETCTBYIOLIUX MeEp.

4.5. laBaTh METOOUYECKHE PEKOMEHAALWU CHEeIHaINCTaM, OTBETCTBEHHBIM B
CTPYKTYPHBIX TOJpa3feIecHUsSX WHCTUTyTa 3a BEIEHUE [eIONPOM3BOACTBA, IO
BHIMIOJIHEHUIO  TpeOoBaHuid MHCTpyKIMM 1O  JENONPOM3BOJACTBY M APYyTHX
OpPraHU3aIHOHHO-METOINIECKUX JTOKYMEHTOB B COOTBETCTBUM C BO3JIO)KEHHBIMU Ha
OTZeN 3a7a4yaMHu.

4.6. CoBMecTHO ¢ HH(QOPMAIIMOHHO-KOMMYHHUKALIMOHHBIM IIEHTPOM OIPEIEIATh
3aJ]a9d TOKYMEHTAIIMOHHOTO 00ecTIiedeH s, IOAJIeKallFie aBTOMaTU3alliH.

4.7. Vicnonp30Bath B paboTe aBTOMaTU3UPOBAHHBIE IPOIPAMMHBIE CUCTEMEI.

4.8. Mlcrionp30BaTh B CBOEU ACATEIBHOCTH HMEIOINMECS B MHCTUTYTE CUCTEMBI
CBSI3U, KOIMMPOBAHUS U T. 1.

4.9. llony4yath [ AWPEKTOpa CBEACHUS W3 MOAPA3[E/CHU U BbI3BIBATH
PabOTHUKOB IO MOPYUEHHUIO AUPEKTOPA.
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4.10. Bectu npeaBapUTENbHOE PAaCCMOTPEHUE IIOCTYIAIOIUX JOKYMEHTOB U
OIIpeNleNISITh UX JajbHellee IBUKECHHUE.

4.11.1Ipu opraHW3anuu IIpgemMa OIpPEHENsITbh IPHOPUTETHOCTh IpUEMa
IIOCETUTENEN TUPEKTOPOM.

4.12 IlpuBnekaTs B YCTAHOBJICHHOM IIOPAJKE CIELHAINCTOB CTPYKTYPHBIX
NOJIpa3eIeHH K OArOTOBKE IIPOEKTOB JOKYMEHTOB IO OPYUYEHHUIO TUPEKTOPA.

S. PykoBOACTBO M CTPYKTYpa OTAe/Ia

5.1. PyKOBOJACTBO OTHENIOM OCYIIECTBISIET Ha4dallbHUK OTHela, KOTOPKIA
Ha3HAYaeTcs Ha OJDKHOCTh W OCBOOOXXIAeTCs OT JOJDKHOCTH ITPHUKA30M JHPEKTOpa.

5.2. HavanpHUK OTIENa BOpaBe:

- pactipenensTb 00sS3aHHOCTY MEXIy pabOTHUKaMH OT/eNa,;

- BHOCUTh Ha pacCMOTpEHHE IUPEKTOpa MpeACTABICHHsS O Ha3HAYCHUH,
IepeMEIIeHHH U YBOJbHEHUH PaOOTHUKOB OTHENa, WX IMOOIIPSHHUH W HAJIOXEHHWH Ha
HUX B3BICKaHUMH;

- BHOCUTh  IMPEJIOKEHUS OUPEKTOPY HMHCTUTyTa @O0 YyIYyYOICHHIO W
COBEpIIEHCTBOBAHUIO OpTraHU3aIMy padoT, OTHOCSIIUXCS K KOMITETEHIIUH OTAENA;

- BHOCUTh  TPEUIOKEHUS  JUPEKTOpy  HMHCTHTyTa O  TNPUMEHEHHUH
aJMUHUCTPAaTUBHBIX Me€p BO BCeX CIy4asX HapylleHUs TNOApa3feCHUIMA U
IOJDKHOCTHBIMH JIMIIAMHA yCTaHOBIIEHHBIX IPAaBUJI PabOTHI C IOKYMEHTAMU;

- [aBaTh PEKOMEHJAllMA PYKOBOAUTENSAM CTPYKTYPHBIX  IOJpa3[eieHUH
UHCTUTYTa IO BOIIPOCaM, BXOSIINM B KOMIIETEHIIUIO OTIEINA;

- y4acTBOBaTh B OOCYXJEHHH pPYKOBOJCTBOM OpTraHH3allid  BOIPOCOB,
KacarolNXCsl COCTOSIHUS PabOThI ¢ JOKYMEHTaMH, a TaK)Ke COBEPIIIEHCTBOBAaHUS GopM U
METOJI0B pabOThI C HUIMY;

- OCYIIECTBIISATH HHBIE (DYHKIUH, BO3JIOKEHHBIE HA OT/IEI.

53.B coctaB otnena BXOOUT apXWBOXpAaHWIHINE. ApPXUBOXPAHUIHUINE HE
ABIIAETCS CTPYKTYPHBIM oJipa3ieJICHuEM UHCTUTYTA. PykoBoacTBo
apXUBOXpaHWIMIIIEM BO3JIaraeTcsi Ha HadalbHUKa oThena. Mcmonnenue GyHKINUNA
apXUBOXPaHWININA BO3JIaraeTcs Ha apXuBapuyca.

5.4. CtpyKTypa 1 IITaTHOE pacHUCaHMe OTHela pa3pabaThIBalOTCsS HAYaIbHUKOM
OTJelNa, COTJIacCOBBIBAIOTCS B YCTAHOBJICHHOM IOPSIKE U YTBEPXKIAIOTCS TUPEKTOPOM
WHCTHUTYTA.

5.5.1lpu u3MeHeHMM 3a]ad, CTOALIUX IEpel OTHENIOM, CTPYKTypa W IITaTHOE
pacmucaHue MOTYT OBITh U3MEHEHB! U JONIOJHEHBI.

5.6. PaboTHukM oTHeNa AEMCTBYIOT Ha OCHOBAaHMM HacTosmero llomoxeHus u
JOJDKHOCTHBIX HHCTPYKIIAN, KOTOPBIE YTBEPKAAIOTCA TUPEKTOPOM UHCTUTYTA.

6. OTBeTCTBEHHOCTDH

6.1. HawanbHUK  oTZHena  HECeT  IEPCOHAIBHYIO  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTD M KaYECTBO BBHITIOJTHEHUS 3a7a4 ¥ QYHKIWM, BO3JIOXKEHHEIX HA OTHEI
HactoguM IlonoxxenneM.
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6.2. OTBETCTBEHHOCTh Pa0OTHHUKOB OTHeNa OIMpeAeNseTcs 3aKOHOAATEIbCTBOM
Poccuiickoit @eneparyu, HacrosmuM IlonoxeHreM, JOKHOCTHBIMA HHCTPYKIMAMH, a
TaK)e TPYIOBBIMHU JOIOBOPaMH.

7. B3auMoOTHOIIEHHUS

Otxen B3auMOIENCTBYET:

7.1. Co CTPYKTypHBIMH TTOJPa3AeTIECHUSIMU HHCTUTYTa IO BOIIPOCaM:

- BCACHU L[CJIOIIPOI/I3BO,Z[CTB8., HOK}’MGHT&HI/IOHHOFO O6eCHe‘-IeHI/I$I, IIOATOTOBKHU U
IpeICTaBIeHUs JOKyMEHTOB Ha XpaHCHUE B apXUB,

- moucka HeoOxoauMol NHGOPMaIIHH.

7.2. C uabopMannOHHO-KOMMYHHKAI[HOHHBIM [EHTPOM 1o BOIIPOCaM
paspabOTKH U BHEJPEHHMs HOBBIX HMH()OPMALMOHHBIX TEXHOJOTHH C MPUMEHEHHEM
CpPEJICTB SNMEKTPOHHO! BBIYMCIATEIBHON TEXHUKH; 00CCIICICHHS PEMOHTa OPITEXHUKH,
KOIMPOBATLHO-MHOXKHUTEIBHOT0 000pyI0BaHHsA U TIp.

7.3.C I1OpUAWYECKMM OTHEIOM IO TPABOBBIM BONPOCaM, CBA3AHHBIM C
IIOJITOTOBKOW JJOKYMEHTOB.

8. UmymecTBO H cpeacTBa

8.1. UcTouHukamu  (MHAHCHUPOBaHMSA  JEATEJBHOCTH  OTAENa  SABJIAIOTCS
MaTepHabHble ¥ (PMHAHCOBBIE CPENICTBA HHCTUTYTA.

8.2. IMy11iecTBO, MepelaHHOe HHCTUTYTOM OTJeNy, IPHHAJIEXKUT HHCTUTYTY Ha
IIpaBe ONepaTUBHOIO YIIPABJICHUH.

9. Peopranusanus v JHKBHAAUHS

IIpexpaiieHue AESTENBHOCTH OTAENa OCYIIECTBISCTCS MyTeM €ro JHKBHIAINH
M PEOpPraHM3al[Mi B COOTBETCTBUY C IIPUKA30M AUPEKTOpPA MHCTHTYTA HA OCHOBAHUH
pelleHns] Y4eHOTO COBETa HMHCTUTYTA.

HauanpHuK OoT/I€7a JOKYMEHTAI[AOHHOT O
obecrieyeHus ¥ KOHTPOJISA UCIIOTHEHM: )
JOKyMEHTOB JLLE. JlockyToBa

CornacoBaHo:
HavansHuK 10pHAMYECKOro OTaea W /4?2// B.H. Karanosa
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MHUHOBPHAYKHU POCCHH YTBEPXIAIO
Hupexrop Opekoro rymMaHuTapHo-

Opckwnii
rYMaHHATAPHO-TE€XHOJI0T NI eCKHUii TEXHOJI0 CKOr'0 MHCTUTYTa
HHCTHTYT (puiaa) (dunmmaja)yOr
¢enepanrbHOro rocygapcTBeHHoOro Vi 7. ”_—B.B. 'oiosun
0101KeTHOTr0 00Pa30BaATEILHOT0 LE2MO 2007

YUpexKIeHHs BbICIIEro o0pa3oBaHus
«Openlyprekuii rocyaapcTseHHbI
YHHBEpPCHTET»

(Opcknit ryMaHATAPHO-TEXHOIOTHYeCKHI
HHCTHTYT (puauamn) OI'Y)

U3MEHEHHWE Ne 7

BIIOJOXEHME

L2 0.20RT7 N K-t
r. Opck
I_O6 OTZeNEe JOKyMEHTAIHOHHOTO —‘

obecrieyeHus u KOHTPOJIA UCIIOJTHEHU S
AOKYMEHTOB

1. Pazgen 3 nomnonuuTts IIYHKTOM 3.2 clieyrommero COJIep>KaHHUS:

«3.2. Opranu3aiys BBIIONHEHUS O00YYarONUMUCS HHCTHUTYTa OINpeaeIeHHbIX
BUIOB paboT, CBS3aHHBIX C Oymymiei IpOQEeCCHOHANBHON NesTeNbHOCTRI0 |
HaIpaBICHHBIX Ha (OPMHUPOBaHHE, 3aKpEIUICHHE, Pa3BUTHE PAKTUYECKUX HABBHIKOB U
KOMIIETEHIMH 110 MPOQUITIO COOTBETCTBYOIIEH 06pa3oBaTeLHOIH IIPOrPaMMEL. .

2. lonmonauTk pazgenom 10 ciexpyrormero COLEPKAHMS:

«10. ITopsimox BHECEHUS U3MEHEHHUH B HacCTosIIee ITOJI0KEHNE

B Hacrosmee monoxenue MOTYT BHOCHUTBCS H3MEHEHHUS, KOTOpEIC
YTBEPKAAIOTCS TUPEKTOPOM HHCTUTYTA. .

Havansumk OTACJIa JOKYMEHTALlMOHHOI' O
obecrnieueHus u KOHTPOJIA UCITOJTHEHUSA

JIOKYMEHTOB %@V JLE. JlockyToBa
COI''TACOBAHO

3aMecTHTeNb JUPEKTOpa 0 yIe6HO- P ,
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