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1. 06lll,Ue DOJIO~eHUH 

YTBEP)l{~HO 

1.1. 3neKTpOHHa51 6II6mwTeKa - IfHTerpiipOBaHHa51 IfH<l>OpMa:U:IfOHHa51 ClfCTeMa, 
IT03BOll51IOI.I.(a51 C03.[(aBaTb, Ha.[(e)I<HO COXpaH51Tb If 3<P<PeKTifBHO IfCITOllb30BaTb B 
ITpo:u:ecce 6II6niioTeqHo-IIH<l>opMa:U:IIOHHoro o6cny)I(IIBaHif51 pa3Hopo.n;Hoie 
::meKTpOHHbie MH<l>opMa:U:MOHHhie pecypcDI, llOKanlf30BaHHbie B CaMOH CMCTeMe If 

.[(OCTYITHDie qepe3 CeTM 061.I.(ero ITOllb30BaHM51. 
1.2. 3neKTpOHHa51 6M6llMOTeKa o6eciTeqMBaeT OITepaTMBHOe MH<l>opMa:U:MOHHOe If 

6M6nMOTeqHoe o6cny)I(MBaHMe CTy.[(eHTOB, o6yqaiOI.I.(MXC51 ITO ITporpaMMaM BbiCIDero 

o6pa30BaHM51; CTy.[(eHTOB, o6yqaiOI.I.(MXC51 ITO ITporpaMMaM cpe.n;Hero 
ITpo<}_leccMoHanoHoro o6pa3oBaHM51; aciTMpaHTOB II pa6oTHMKOB OpcKoro ryMaHMTapHo­
TexHonorMqecKoro MHCTIITyTa ( qmnMana) OrY (.n;anee- MHCTMTYT). 

1.3. 3neKTpOHHa51 6M6lllfOTeKa 51Bll51eTC51 qacTbiO <l>OH.[(a 6M6nMOTeKM MHCTMTyTa 
(.n;anee- 6M6nMoTeKa). 

1.4. 3neKTpOHHa51 6M6nMOTeKa <}_lopMHpyeTC51 If pa6oTaeT B COOTBeTCTBMM c: 
- <De.n;epanoHhiM 3aKOHOM OT 29.12.2012 r. N2 273-<D3 «06 o6pa3oBaHMM B 

PoccMifcKoii <De.n;epa:U:MM»; 
- <De.n;epanoHhiM 3aKOHOM OT 29.12.1994 r. N2 78-<D3 «0 6M6nMoTeqHoM .n;ene»; 
- <De.n;epanoHhiM 3aKOHOM oT 27.07.2006 r. N2 149-<D3 «06 MH<}_lopMa:U:MM, 

MH<}_lopMa:U:MOHHbiX TeXHOllOrM51X If 3ai.I.(IITe MH<1_}0pMa:U:MM»; 
- qacToiO IV f'pa)l(.[(aHcKoro Ko.n;eKca PoccMifcKoii <De.n;epa:U:MM OT 18.12.2006 r. 

N2 230-<D3; 
- HOpMaTIIBHhiMM ITpaBOBhiMM aKTaMII MMHMCTepcTBa o6pa3oBaHM51 II HayKM 

PoccMifcKoii <De.n;epa:U:MM; 
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- Tpe6oBaHH51MH cpe.n;epaJibHbiX rocy.n;apCTBeHHbiX o6pa30BaTeJibHbiX CTaH.n;apTOB 

Bhiciiiero o6pa3osaHH51 (<I>roc BO); 
- HaCT051I.U;HM I10JIO)I(eHHeM. 

1.5. PyKoso.n;cTBO 3JieKTpOHHoii 6H6JIHOTeKoii. 

1.5.1. Koop)l;HHaiJ;HIO COBMeCTHOM pa60Tbi IIO HaiiOJIHeHHIO, HCIIOJib30BaHHIO H 

MaTepllaJibHO-TeXHHqeCKOMY o6ecneqeHHIO 3JieKTpOHHOM 6H6JIHOTeKH ocyi.IJ;eCTBJI51IOT 

npopeKTOpbi, KYPHPYIOI.IJ;He .n;e51TeJibHOCTh 6H6JIHOTeKH H HHcpopMaTH3aU:HIO 

llHCTHTyTa. 

1.5.2. 06I.IJ;ee pyKoso.n;cTBO pa6oToii 3JieKTpOHHOM 6H6JIHOTeKH ocyi.IJ;eCTBJI51eT 

3aBe.n;yiOI.U;llM 6H6JIHOTeKOM. 

1.5.3. TexHHqecKyiO no.n;.n;ep:>KKY 3JieKTpOHHoii 6H6JIHOTeKH o6ecneqHsaeT 

HHcpopMaiJ;HOHHO-KOMMYHHKaiJ;HOHHbiM u;eHTp (.n;arree- liKL(). 
1.6. I.J;eJib H 3a.n;aqH 3JieKTpOHHOM 6H6JIHOTeKH. 

:U:eJib 3JieKTpOHHOM 6H6JIHOTeKH - pacnpOCTpaHeHHe yqe6HbiX, yqe6HO­

MeTO)l;fiqecKHX ll HayqHbiX H3)l;aHHM llHCTHTyTa, IIOBbiiiieHHe 3cpcpeKTHBHOCTH 

o6pa30BaTeJibHOM H HayqHO-llCCJie)l;OBaTeJibCKOM )l;e51TeJibHOCTH HHCTHTyTa 3a cqeT 

HCIIOJib30BaHH51 3JieKTpOHHbiX HHcpOpMaiJ;HOHHbiX pecypCOB. 

3a)J.aqu: 

- IIOBbiiiieHHe 3cpcpeKTHBHOCTH 6H6JIHOTeqH0-6H6JIHOrpacpHqeCKOrO 

o6cny:>KHBaHH51 nyTeM o6ecneqeHH51 )l;OCTyna K IIOJIHOTeKCTOBbiM 3JieKTP,OHHbiM 

)l;OKyMeHTaM C HCIIOJib30BaHHeM cpe)l;CTB COBpeMeHHbiX HHcpopMaiJ;HOHHbiX 

TeXHOJIOrHif; 

- IIOBbiiiieHHe KaqecTBa H onepaTHBHOCTH o6cny:>KHBaHH51 IIOJib30BaTeJieM, 

paciiiHpeHHe nepeqH51 ycnyr 6H6JIHOTeKH; 

- o6ecneqeHHe )l;OCTyna K HHcpOpMaiJ;HH, cyi.IJ;eCTBYIOI.IJ;eM B 3JieKTpOHHOM cpopMe; 

- o6ecneqeHHe B03MO)I(HOCTH o6pai.U;aTbC51 K 3JieKTpOHHbiM pecypcaM HHCTHTyTa 

qepe3 e)l;HHYIO TOqKy )l;OCTyna; 

- HHTerpaiJ;H51 HHcpOpMaiJ;HOHHbiX pecypCOB HHCTHTyTa B MHpOBOe 

HHcpOpMaiJ;HOHHOe IIpOCTpaHCTBO. 

2. OcHOBHbie TepMHHhi u onpe)J.eJieHHH 

2.1. AsTop - cpH3HqecKoe JIHU:O, TBopqecKHM Tpy.n;oM KOToporo co3.n;aHo 

IIpOH3Be)l;eHHe. 

2.2. IJOJib30BaTeJib 3JieKTpOHHOM 6H6JIHOTeKH- cpH3HqecKOe HJIH IOpH.n;HqeCKOe 

JIHU:O, IIOJib3JIOI.U;eeC51 ycnyraMH 3JieKTpOHHOM 6H6JIHOTeKH. 

2.3. ,I:.(oKyMeHT - MaTepHaJibHbiM 06'beKT C 3acpHKCHpOBaHHOM Ha HeM 

HHcpOpMaiJ;HeM B BH)l;e TeKCTa, 3BYK03aiiHCH HJIH H306pa)l(eHH51, rrpe)l;Ha3HaqeHHbiM )l;JI51 

nepe.n;aqH BO BpeMeHH H IIpOCTpaHCTBe B IJ;eJI51X XpaHeHH51 H 06I.U;eCTBeHHOrO 

HCIIOJib30BaHH51. 

Pa3JIHqaiOT: 

a) IIJiaHOBbie H3)l;aHH51 - )l;OKyMeHTbi yqe6Horo, HayqHOrO H yqe6HO­

MeTO)l;HqecKOrO Ha3HaqeHH51, IIO)l;rOTOBJieHHbie B II0p51)l;Ke BbiiiOJIHeHH51 CJiy:>Ke6Horo 

3a.n;aHH51 B cooTBeTCTBHH c rrnaHoM BHYTPHBY30BCKHX H3.n;aHHM HHCTHTyTa. 

AsTopcKHe npasa Ha npoH3Be.n;eHHe HayKH, JIHTepaTyphi HJIH HCKyccTBa, 

co3.n;aHHoe B npe.n;enax, ycTaHOBJieHHbiX )l;JI51 pa6oTHHKa (asTopa) TPY.ll:OBbiX 
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06513aHHOCTeif ( CJiy)l(e6HOe npOH3Be.l(eHHe ), npHHa.l(Jie)l(aT aBTOpy. I1CKJIIOliHTeJibHOe 

npaBo Ha cJiy)l(e6Hoe npoH3Be.n:eHHe npHHa.n:Jie)I(HT pa6oTo.n:aTeJIIO, ecJIH Tpy.n:oBbiM HJIH 

HHbiM .l(OrOBOpOM Me)l(.l(y pa60TO.l(aTeJieM H aBTOpOM He npe.n:ycMOTpeHO HHOe. 

6) HHHIJ;HaTHBHbie .l(OKyMeHTbl - .l(OKyMeHTbl Y"lJe6Horo, HaY"lJHOrO H Y"lJe6HO­

MeTO.l(HtieCKOrO Ha3HatieHH51, no,l(rOTOBJieHHbie B HHHIJ;HaTHBHOM nop51.l(Ke. 

2.4 3JieKTPOHHbiH .l(OKyMeHT (no f'OCT P 7.0.83-2013)- .l(OKyMeHT B u;mppoBOH 

<PopMe, .l(JI51 HCnOJib30BaHH51 KOTOporo He06XO.l(HMbl cpe.l(CTBa BblqHCJIHTeJibHOH 

TeXHHKH HJIH HHbie cneiJ;HaJIH3HpOBaHHbie ycTpOHCTBa .l(JI51 BOCnpOH3Be.l(eHH51 TeKCTa, 

3ByKa, H306pa)l(eHH51. 

2.5 3JieKTpOHHOe H3.l(aHHe (no f'OCT P 7.0.83-2013)- 3JieKTPOHHbiH .l(OKyMeHT 

( rpynna 3JieKTpOHHbiX .l(OKyMeHTOB ), npome.l(IIIHH pe.n:aKIJ;HOHHO-H3.l(aTeJibCKYIQ 

o6pa60TKY, npe.l(Ha3HatieHHbiH .l(JI51 pacnpocTpaHeHH51 B HeH3MeHHOM BH.l(e, HMeiOIIJ;HH 

BbiXO.l(Hbie CBe.l(eHH51. 

2.5.1 3JieKTpOHHbie H3.l(aHH51 pa3JIHqaiOT: 

- no HaJIHqHIO netiaTHOrO 3KBHBaJieHTa: 

a) 3JieKTpOHHbiH aHaJIOr neqaTHOrO H3.l(aHH51 - 3JieKTPOHHOe H3.l(aHHe, B 

OCHOBHOM BOCnpOH3BO.l(51IIJ;ee COOTBeTCTBYIOIIJ;ee netiaTHOe H3.l(aHHe (pacnOJIO)I(eHHe 

TeKCTa Ha CTpaHHIJ;aX, npHMeqaHH51 H T.n.); 

6) CaMOCT051TeJibHOe 3JieKTpOHHOe H3.l(aHHe - 3JieKTpOHHOe H3.l(aHHe, He 

HMeiOIIJ;ee neqaTHbiX aHanoroB; 

- no TexHonorHH pacnpocTpaHeHH51: 

a) JIOKaJibHOe 3JieKTpOHHOe H3.l(aHHe- 3JieKTpOHHOe H3.l(aHHe, npe.l(Ha3HatieHHOe 

.l(JI51 JIOKaJibHOrO HCnOJib30BaHH51 H BbiiiYCKaiOIIJ;eeC51 B BH.l(e onpe.n:eJieHHOrO 

KOJIHtieCTBa H.l(eHTHqHbiX 3K3eMnJI51pOB (THpa)l(a) Ha nepeHOCHMbiX MalliHHOliHTaeMbiX 

HOCHTeJI5IX; 

6) ceTeBoe 

noTeHIJ;HaJibHO 

3JieKTpOHHOe H3.l(aHHe - 3JieKTpOHHOe H3,l(aHHe, 

HeorpaHHqeHHOMY Kpyry nOJib30BaTeJieif 

TeJieKOMMYHHKaiJ;HOHHbie CeTH; 

.l(OCTynHOe 

qepe3 

B) 3JieKTpOHHOe H3.l(aHHe KOM6HHHpOBaHHOrO pacnpOCTPaHeHH51 - 3JieKTpOHHOe 

H3.l(aHHe, KOTOpoe MO)I(eT HCnOJib30BaTbC51 KaK B KatieCTBe JIOKaJibHOrO, TaK H B 

KaqecTBe ceTeBoro; 

- no xapaKTepy B3aHMO.l(eHCTBH51 nOJib30BaTeJI51 H 3JieKTPOHHOrO H3.l(aHH51: 

a) ,l(eTepMHHHpOBaHHOe 3JieKTpOHHOe H3.l(aHHe 3JieKTpOHHOe H3.l(aHHe, 

rrapaMeTpbi, co.n:ep)l(aHHe H cnoco6 B3aHMo.n:e:H:cTBH51 c KOTOpbiM onpe.n:eneHbi 

H3,l(aTeJieM H He MoryT 6biTb H3MeHeHbl IIOJib30BaTeJieM; 

6) He.l(eTepMHHHpOBaHHOe (HHTepaKTHBHOe) 3JieKTpOHHOe H3.l(aHHe 

3JieKTpOHHOe H3.l(aHHe, napaMeTpbi, CO.l(ep)l(aHHe H cnoco6 B3aHMO.l(eHCTBH51 C KOTOpbiM 

IIp51MO HJIH KOCBeHHO ycTaHaBJIHBaiOTC51 IIOJib30BaTeJieM B COOTBeTCTBHH C ero 

HHTepecaMH, u;eJI51MH, ypoBHeM IIO.l(rOTOBKH H T.II. Ha OCHOBe HH<PopMaiJ;HH H C 

IIOMOIIJ;biO aJirOpHTMOB, orrpe.l(eJieHHbiX H3.l(aTeJieM. 

2.6. 3JieKTpOHHbiH pecypc (3P) - CaMOCT051TeJibHOe 3JieKTPOHHOe H3.l(aHHe, 

aBTOMaTH3HpOBaHHa51 CHCTeMa, IIpHKJia,l(Ha51 nporpaMMa JIH60 .n:pyroe cpe.l(CTBO, 

peaJIH3YIQIIJ;ee B03MO)I(HOCTH HH<PopMaiJ;HOHHO-KOMMYHHKaiJ;HOHHbiX TeXHOJIOrHH, He 

HMeiOIIJ;ee rretiaTHoro aHanora. 
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3. CocTaR " cTpyKTypa 3 JICKTpouuoii 6w6JtHOTCKH 

Cocras cj:>oHna 3JICKTpOHHOH 6V~6mwTeKVI oripCJLCJI51CTC51 UCJI51MVI ee C03JlaHVI51. 

cDopMVIpOBaHVIC 3JlCKTpOHHOH 6VI6JJVIOTCKVI ocyalCCTBJI51CTC51 Ha OCHOBC CJlCJlYH)u_tVIX 

JlOKYMCHTVIpOBaHHbiX 3JICKTpOHHbiX VIHcpOpMaUVIOHHblX npOJlYKTOB: 

3.1. llonHoTeKcTOBbiC J JICKTpOHHbiC noKyMeHTbi Tpynos pa6oTHVIKOB VIHCTVITyTa: 

MOHorpacj:>VIVI , yye6HVIKVI, yYe6Hbie noco6VI51, VI JLpyrV~e VI3LlaHVI51, asTopaMVI KOTOpbiX 

51BJ151IOTC51 pa6on-IVIKVI VIHCTVITy-ra. 

3.2. 3 JICKTpOHHbJe rV~nepccbiJl04Hbie Y 1-JC6Hbie noco6VI51 - caMOCT051TCJibHbiC 

J JICKTpOIIHbie V11JtaiiVI51, conep!KaiuVIe CVICTeMaTVILJecKoe VI3JIOJKCHVIe yye6Hoi1 

JtVICUVIll JIVIHbi (oiipc; tcJJCHIIOI"O pa1JlCJia), cooTBCTCTBYIOIIlVIC yyc6Hoi1 nporpaMMe 

J[VICL[VIllJIVIHbl, 3apCI'VICTpV1pOBallllbiC B VIIICTVITYTCKOM cpOII}lC o6pa30BaTCJlbHbiX 

pecypcos VI npVIKJla)li-IbiX nporpaMM. 

3.3. 3JICKTpOHHbiC KypCbl JICKUVIH - KOMilJICKC nporpaMMHbiX VI MCTOJlVJl-lCCKVIX 

cpencTB llOJl Jtep!KKVI npou.ecca npcno;_laBaHVI51 yye6Hoi1 JlVICilVIIlJIVIHbi (onpeneneHHoro 

pa3)\CJia), llpCJ[J-Ja3fla4CIIHbiH JU151 ynpaB ICIIVI51 o6pa10BaTCJibHbiM npOL[CCCOM B 

ay;mTopVIVI c ; tocTaT04HO 6oJibiiiVIM 4VICJIOM CTYJlCHTOB, 3apcrVICTpV1poBaHHbiC B 

VIIICTVITYTCKOM cpOH )lC o6pa10BaTCJlbHbiX pecypcOB VI npVIKJla)_\1-lbiX nporpaMM. 

3.4. AIIanont V13flaHVIi1: 3JICKTpOHHbie vnnaHVI51 - aHanorVI neYaTHbiX 113JlaHVIi1, 

C03JlaHHbiC C VICllOJib30BaHVICM MCTO)lOB CKaHV1pOBaHVI51 TCKCTOB. 

3.5. 5J3biKOBOH COCTaB VI XpOI--IOJIOrW-ICCKVIH OXBaT cpOI-I)la 3JICKTpOHHOH 

6VI6JJVIOTCKVI HC OrpaHVI4CII. 

4. 11cT0411Ht'" nonoJHICHHSl <IJotiLla JJteKrpotmoii 6w6JtHOTCKH 

4.\. J JICKTpOIIHbiC Vl3)1aJ-IVI51, nepC)laBaCMbiC CaMVIM aBTOpOM 

IIpasoo6naJtaTCJI51MVI. 

4.2. fipVI06peTCHVIC VI3,HaHVIH Ha MarHVITIIbiX VI OIJTVI4CCKVIX HOCVITCJI5lX, 

C03LtaHH biX Vl1)laTCJI bCTBaMVI. 

5. llopSlllOK 11CpCJI34H ) JlCKTpOtHibiX JlOKYMCHTOB B )JICKTpOI-IHYJO 

OHOJIHOTCKY 

)JICKTpOHIIbiC Vl3)_[aHV151 VI 3JICKTpOHHhiC pecypCbl 5lBJI5liOTC51. 06bCKTaMVI 

as-ropcKoro npaBa VI oxpaH51IOTC5l 3aKOHOJlaTeJibCTBOM PoccV~i1cKoi1 ct>enepaUVIVI VI 

MCIKl lYHapOj [llblMVI KOHBCHUV151MVI. C npaB006Jia)laTCJICM 3aKJlf04aCTC51 JIVIUCH3VIOHHb!H 

JlOrOBOp, perynV~pyiOIIlVIH IlpaBO VIIICTVITyTa VICilOJib30BaTb JlOKYMCHT Ha YCJlOBVI51X, 

OllpCJlCJI51CMbiX JlallllbiM JlOf'OBOpOM, C C06JliOLlCIIVICM o60IOLlllbiX VIHTCpCCOB, 

JlVIUCH3VIOIIHOH VI npaHOBOH '-IVICTOTbl 3JICKTpOHHOf'O JlOKYMCIITa. )JICKTpOIIHbiC 

JlOKYMCHTbi IlcpcJtaiOTC51 B cj)OH Jl 3JICKTpOHHoi1 6VI6JIVIOTCKVI 11a ycJIOBV15lX, yKa3aHHbiX B 

JIVIUCH3VIOHHOM LlOrGBOpC. 

J IV1LlCH3VIOHHbiH JtOfOBOp JlOJIIKCH 6b!Tb 3aKJII04CH MCIKJlY VIHCTVITYTOM VI aBTOpOM 

VI JJVI JlVII[OM, o6na;_taiOIIlVIM aFnOpCKVIM npaBOM IW liCpCJ\aBaCMbli1 MaTCpVIaJI. npVI 
COC'raB ICHVIVI }lOf'OROpa TpC6)'CTC5l 1allOJIHCHVIC TVIfiOBOi1 cpopMbl JlVI I[CH3VIOHJ--10f0 

! lOf'OBOpa 0 11CpC}[a4C VIIITCJI JlCKTYaJibHbiX lipan Ha VICfiOJlb30BaHVIC 11pOV13BC)lCHV15l 

( llpVIJJO)KCHVIC N~ I) VI aKTa npV1cMa-nepeLla4VI npOV13BC)lCH VI 51 ( Jlanee - aKT) 
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(IIpHJIO)I(eHHe N~ 2). IIo,n:rrHcaHHoiif 3K3eMIIJI51p JIHQeH3HOHHoro .n:oroBopa xpaHHTC51 B 

6H6JIHOTeKe. 

3JieKTpOHHbie ,I(OKyMeHTbi, IIOCTyiiaiOIQHe B <l.>OH,I( 6H6JIHOTeKH, ~HTbiBaiOTC51 H 

KaTaJIOrH3HPYIOTC51 cor nacHO rOCT 7.82-2001. 

5.1. flopH~OK nepe~aqu UJiaHOBbiX ~OKyMeHTOB 

5.1.1. K ,n:aHHbiM ,n:oKyMeHTaM OTHOC51TC51: 

- 3JieKTpOHHbie BepCHH MOHOrpaqmif, ~e6HHKOB, ~e6HbiX IIOC06Hif, 

MeTo,n:wieCKHX YKa3aHHif; 

- 3JieKTpOHHbie rHrrepCCbiJIO"l:IHble ~e6Hble IIOC06H51, 3JieKrpOHHbie KypCbi 

JieKIJ;Hif; 

5.1.2. 3JieKTpOHHbie BepCHH CTaTeif rrepe,n:aiOTC51 pa60THHKaMH HHCTHTyTa B 

6H6JIHOTeKy. 

5 .1.3. llJiaHOBbie ,I(OKyMeHTbl IIpHHHMaiOTC51 OT aBTOpOB HJIH JIHIJ;, 

OTBeTCTBeHHbiX 3a rrepe,n:a-qy ,I(OKyMeHTa. 

5.1.4. llpH rrepe,n:a-qe IIJiaHOBbiX ,I(OKyMeHTOB He06XO,I(HMO rrpe,n:OCTaBHTb 

rrepe,n:aBaeMbiH CJiy)l(e6HbiH ,I(OKyMeHT Ha 3JieKTpOHHOM HOCHTeJie (HJIH CCbiJIKY Ha 

MeCTO ero pa3MeiQeHH51 B JIOKaJibHOH CeTH HJIH I1HTepHeT ,I(JI51 IIOCJie.n:yroiQero 

KOIIHpOBaHH51 ). 

5 .1.5. llpaBHJia IIO,I(rOTOBKH H o<PopMJieHH51 3JieKTpOHHbiX ,I(OKyMeHTOB H }13,I(aHHH 

orrpe,n:eneHoi B pa3,n:ene 6. 

5.2. flopH~OK nepe~aqu HHHU.HaTHBHhiX ~OKyMeHTOB 

5.2.1. I1HHIJ;HaTHBHbie ,I(OKyMeHTbl rrpe,n:OCTaBJI51IOTC51 B <PoH,I( 3JieKTpOHHOM 

6H6JIHOTeKH JIHIJ;aMH, HMeiOIQHMH Ha HHX aBTOpCKHe rrpaBa B COOTBeTCTBHH C 

.n:eifcTBYIOIQHM 3aKoHo,n:aTeJioCTBOM PoccHifcKoH: <t>e.n:epau;HH. 

5.2.2. llpH rrepe,n:a-qe HHHQHaTHBHbiX ,I(OKyMeHTOB B 6H6JIHOTeKy He06XO,I(HMO 

rrpe,n:OCTaBHTb rrepe,n:aBaeMbiH MaTepHaJI Ha 3JieKrpOHHOM HOCHTeJie (HJIH CCbiJIKy Ha 

MeCTO ero pa3MeiQeHH51 B JIOKaJibHOH CeTH HJIH I1HTepHeT ,I(JI51 IIOCJie,I(yroiiJ;ero 

KOIIHpOBaHH51). 

5.2.3. I1HHIJ;HaTHBHble ,I(OKyMeHTbl rrepe,n:aiOTC51 B QJOH,I( 3JieKTpOHHOH 

6H6JIHOTeKH Ha ycnoBH51X, YKa3aHHbiX B JlHu;eH3HOHHOM .n:oroBope (IIpHJIO)I(eHHe N~ 1 ). 

6. 06II.J.He Tpe6oBaHHH K UO~rOTOBKe 3JieKTpOHHbiX ~OKyMeHTOB H H3~aHHH 

6.1. HacT051IQHH pa3,n:en orrpe,n:eJI51eT o6IIJ;He Tpe6oBaHH51 K rro.n:roTOBKe 

3JieKTpOHHbiX ,I(OKyMeHTOB. 

6.2. K rro.n:roTOBKe 3JieKTpOHHbiX ,n:oKyMeHTOB rrpe,n:o51BJI5IIOTC51 cne,n:yroiQHe 

Tpe6oBaHH51: 

- 3JieKTpOHHbie ,I(OKyMeHTbl MoryT 6oiTb IIO,I(rOTOBJieHbl B JII060M y,n:o6HOM ,I(JI51 

aBTopa cpopMaTe; rrpe.n:rro"l:ITHTeJioHoie cpopMaToi cne,n:yiOIIJ;He: MS Word (DOC, DOCX 

HJIH RTF), HTML, PDF, TeKcT ANSI; 
- H306pa)l(eHH51 (pHCYHKH, QJOTOrpa<l>HH, H T.II.), BXO,I(51IIJ;He B COCTaB 

3JieKTpOHHOrO ,I(OKyMeHTa, MOryT 6b1Tb rrpe,n:CTaBJieHbl OT,I(eJibHO HJIH, eCJIH II03BOJI51eT 

Boi6paHHoiif <PopMaT, BHYTPH ,n:oKyMeHTa. 
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<I>opMaT 113o6pa)l(eHI1M He pernaMeHT11pyeTc5I; 

- rrporpaMMHbie rrpo,n:yKTbi, 51Bn51IOI.U;11eC51 COCTaBHOM qacTbiO 3neKTpOHHOrO 

)l:OKyMeHTa (Haiip11Mep, cpe,n:CTBa IIpOCMOTpa )l:OKyMeHTa, IIp11Mepbi 11 T.II.), )l:On:>KHDI 

11MeTb B CBOeM COCTaBe OIII1CaHI1e (11HCTpyK[(I1IO ), )l:OCTaToqHoe ,n:n51 pa60Tbi C HI1M11; 

- )l:OKyMeHTbi MOryT 6oiTb apX11B11pOBaHbi C IIOMOI.I.J;biO apX11BaTOpOB B cpopMaT 

ZIP. 
6.3. Tpe6oBaHI151 K BDIXO)l:HDIM cBe,n:eHI151M 3neKTpOHHhiX 113)l:aHI1M orrpe,n:eneHbi B 

rOCT 7.83-2001 «3neKTpOHHbie 113)l:aHI151. OcHOBHbie Bl1)l:bl 11 BbiXO)l:Hbie CBe,n:eHI151». 

6.4. Hoc11Ten11 3neKTpoHHoro ,n:oKyMeHTa 11 caMI1 ,n:oKyMeHTbi ,n:omKHhi 6oiTb 

CB060)l:Hbl OT KOMIIbiOTepHDIX B11pycoB. 

7. CTaH,IJ,apTHaH o6pa6oTKa 3JieKTpOHHhiX ,IJ,OKyMeHTOB u H3,IJ,aHuii 

7 .1. 3neKTpOHHDie )l:OKyMeHTbi 11 113)l:aHI151, IIp11H51Tbie B COOTBeTCTBI111 C 

IIOp51)l:KOM rrpe,n:OCTaBneHI151 MaTep11MOB B cpOH)l: 3neKTPOHHbiX )l:OKyMeHTOB 11 113)l:aHI1M 

(pa3,n:en 5), rro,n:ne)l(aT cTaH,n:apTHoii: o6pa6oTKe. 

7.2. CTaH,n:apTHa51 o6pa6oTKa 3neKTpoHHDIX ,n:oKyMeHTOB 11 113,n:aH11H: 

IIp0113BO)l:I1TC51 B 6116n110TeKe B COOTBeTCTBI111 C ~e)l(rocy,n:apCTBeHHOM CI1CTeMOM 

CTaH,n:apTOB ITO 11HcpOpMa[(l111, 6116n110TeqHOMY 11 113)l:aTenbCKOMY ,n:eny. 

7.3. Bee BOIIpOCbi, OTHOC51I.U;11eC51 K TeXHOnOrl111 CTaH,n:apTHOM o6pa60TKI1 

3neKTpOHHhiX ,n:oKyMeHTOB 11 113)l:aHI1M, orrpe,n:en51IOTC51 BHYTPt::HHI1MI1 

pernaMeHT11pyiOI.U;I1MI1 )l:OKyMeHTaMI1 6116n110TeK11. 

8. Pa3Mei..QeHue, xpaHeHue u npe,IJ,cTaBJieHne 3JieKTpOHHhiX ,IJ,OKyMeHTOB u 

H3,11,3HHH 

8.1. CTPYKTYPHDIMI1 rro,n:pa3,n:eneHI15IMI1, B3ai1Mo,n:eii:cTBYIOI.U;11MI1 rrp11 

TeXHOnOrl1qeCKOM o6ecrreqeHI111 cpyHK[(I10H11pOBaHI151 3neKTPOHHOM 6116n110TeK11, 

51BmiiOTC51 6116n11oTeKa 11 HKQ. 
8.2. Pa3Me.r.u;eHI1e 11 rrpe,n:cTaBneHI1e 3neKTpOHHhiX ,n:oKyMeHTOB 11 113,n:aHI1M Ha 

cepBepax 11HCTI1TyTa o6ecrreqi1BaeT 6116n11oTeKa. 

8.3. ITpe.n;ocTaBneHI1e .n;ocTyrra K 3neKTpoHHoii: 6116n11oTeKe qepe3 noKanoHYIO 

ceTo 11/11n11 HHTepHeT, a TaK)I(e xpaHeHI1e 3neKTPOHHoiX .n;oKyMeHTOB 11 113,n:aHI1M 

o6ecrreqi1BaeT HKQ. 
8.3 .1. 3neKTpOHHbie 113)l:aH1151 (.n;oKyMeHTbi) KOM611H11pOBaHHOrO 

pacrrpocTpaHeHI151 xpaH51TC51 B 3neKTpOHHOM 6116n110TeKe. 06513aTenoHa51 KOIII151 TaKI1X 

113,D;aHI1M (.n;oKyMeHTOB) xpaHI1TC51 Ha cepBepe. 

8.3 .2. TexHonorl151 xpaHeHI151 3neKTPOHHDIX .n;oKyMeHTOB orrpe.n;en51eTC51 cocTaBoM 

11HcpOpMa[(I10HHOrO 11 rrporpaMMHOrO o6ecrreqeH1151 3neKTpOHHOM 6116n110TeK11. 

8.3.3. Ecn11 3TO B03MO)I(HO, 3neKTPOHHhiM .n;oKyMeHT .n;on)l(eH 6oiTb rrepeBe.n;eH 

(KOHBepT11pOBaH) B IIp11H51TbiM ( e,D;I1HDIH) cpopMaT xpaHeHI151. 

8.3.4. OpraHI130BaHo pe3epBHOe KOII11poBaHI1e 3neKTPOHHhiX .n;oKyMeHTOB 11 

113,D;aHI1M, KOTOpoe o6ecrreqi1BaeT 11X cp11311qecKyiO COXpaHHOCTb. 

8.3.5. 06ecrreqeHa 3ai.U;11Ta OT HeCaHK[(I10H11pOBaHHOrO KOII11pOBaHI151 

3neKTpOHHbiX )l:OKyMeHTOB 11 113,D;aHI1M, xpaH51I.U;I1XC51 B 3neKTpOHHOM 6116n110TeKe. 

8.3.6. Q6ecrreqeHa 3ai.U;11Ta 3neKTpOHHbiX )l:OKyMeHTOB 11113,D;aHI1M, xpaH51I.U;11XC51 B 

3neKTpOHHOM 6116n110TeKe, OT KOMIIbiOTepHbiX B11pycoB. 
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8.4. <l>yHKQMOHMpOBaHMe 3JieKTpOHHOM 6M6JIMOTeKM o6ecrreqMBaeTC51 

MaTepMaJihHO-TeXHMqecKMMM pecypcaMM, .n:ocTaToqHhiMM .[(JI51 peanM3aQMM rryHKTOB 

8.2-8.3. 

9. Cnoco6hi )J,ocryna noJih30BaTeJieii K 3JieKTpOHHhiM )J,OKyMenTaM u 
H3)1,annHM, o6ecnequnaeMhie 3JieKTpouuoii 6u6nuoTeKoii 

9 .1. ,ZJ;ocTyn K 3JieKTpOHHbiM ,[(OKyMeHTaM M M3,[(aHM51M 51BJI51eTC51 

o6ru;e.[(OCTynHhiM M ocyru;eCTBJI51eTC51 B JIOKaJibHOM ceTM 01TI1 MJIM CeTM I1HTepHeT npM 

npe.z:t:BapMTeJibHOM perMCTPaQMM nOJib30BaTeJI51. 

9 .2. Bee noJio30BaTeJIM 3JieKTpOHHOM 6M6JIMOTeKM yBe.z:t:OMJI51IOTC51 o TOM, qTo 

MHqlOpMaQM51, npe.[(CTaBJieHHa51 B 3JieKTpOHHbiX ,[(OKyMeHTaX M M3,[(aHM51X, He MO)I(eT 

np51MO MJIM KOCBeHHO MCnOJib30BaToC51 ,[(JI51 3HaqMTeJihHOrO ITO MaCIIITa6aM MJIM 

CMCTeMaTMqecKOrO KOnMpOBaHM51, BOCnpOM3Be,[(eHM51, CMCTeMaTMqecKOrO CHa6)1(eHM51 

MJIM pacrrpocTpaHeHM51 B JII06o:H: <}:>opMe JII06oMy JIMU:Y 6e3 npe.n:BapMTeJII>Horo 

IIMCbMeHHOrO pa3perneHM51 aBTOpa. IJOJib30BaTeJI51M He pa3pernaeTC51 M3MeH51Tb, 

pacrrpOCTpaH51Tb, ny6JIMKOBaTb MaTepMaJibl <}:>OH,[(a 3JieKTpOHHbiX ,[(OKyMeHTOB M 

M3,[(aHMM ,[(JI51 o6ru;eCTBeHHbiX MJIM KOMMepqeCKMX :o;eJieM. 

10. 3aKJIIOqHTeJihHhle DOJIO~eHHH 
1 0.1. HacTo51ru;ee IToJIO)I(eHMe paccMaTpHBaeTc51 YqeHoiM coBeTOM MHC.TMTyTa, 

YTBep)l(.[(aeTC51 ero perneHMeM M BBO,[(MTC51 B ,[(eMCTBMe npMKa30M peKTOpa MHCTMTyTa. 

1 0.2. B HacTo51ru;ee IToJIO)I(eHMe MoryT 6oiTh BHeceHDI M3MeHeHM51, KOTOpDie 

paCCMaTpMBaiOTC51 Ha Y qeHOM COBeTe MHCTMTyTa, YTBep)l(.[(aiOTC51 ero perneHMeM M 

BB0,[(51TC51 B ,[(eMCTBMe npMKa30M peKTOpa MHCTMTyTa. 

CornacoBaHo: 

ITpopeKTop no yqe6Ho:H: pa6oTe 

ITpopeKTOp no HayqHo:H: pa6oTe 

HaqaJII>HMK MH<}:>opMa:o;MoHHo­

KOMMYHMKa:o;MoHHoro :o;eHTPa 

HaqanoHMK IOpM.z:t:MqecKoro OT.[(eJia 

l C4h - M.K. TMXOHOBa 

B.B. CBeqHMKOBa 

H.E. Epo<}:>eeBa 

M.B. CanpoiKMH 

B.H. KaTaHoBa 


