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O ropuauyecKkoM oTaese

1. O6mue noJiozkeHus

I.1. FOpuagnueckuit  ortmen  Opckoro  ryMaHHTapHO-TEXHOJIOIMYECKOIrO
uHctutyta (hunuana) OI'Y (nanee — otaen), co3gaH B COOTBETCTBHHU C MPHUKA30M
pexkropa MucturyTa ot 09.01.2007 Ne 2.

1.2. Otnen sBnsieTcst CTPYKTYPHBIM nojpasjeneHueM Opckoro ryMaHUTapHO-
TEXHOJOIMYeCKOro HMHCTUTYTa (dunmana) QenepanbHOro rocyIapcTBEHHOIO
OI017KETHOTO o0pa3oBaTeIbHOrO YYpEKIACHUA BBICUIETO oOpa3zoBaHus
«OpeHOyprckuii  rocy1apCTBEHHBIH YHHBepcuTeT» (manee — HHCTHTYT). Otaen
MOJUUHSETCS  HemocpeacTBeHHO  aupektopy — Mucturyra.  CokxpalleHHoe
HauMmeHoBaHnue otaena: 00.

1.3. Otxen B cBOEH ASTENBHOCTH PYKOBOACTBY€TCSI:

- Koncturyuuei PO;

- QOenepalbHBIMH 3aKOHAMH;

- Yxa3zamu u pacnopsbxkeHussmu IIpaBsurensctsa PO,

- MexnyHapoaHsIMu JoroBopaMu PO,

-HOPMaTUBHBIMU NPABOBLIMU aKTaMH (peiepajbHbIX OPraHOB UCIIOIHUTEILHOM
BJIACTH,

- pacnopsiAUTENbHBIMUA  JOKyMEHTaMH MMUHUCTEPCTBA HAyKHM M BBICLIETrO
obpasoBanus Poccuiickoit denepanny;

- YcraBoMm OI'Y;



- [Tlonoxenuem 00 OpckoM TI'yMaHUTApHO-TEXHOJIOTHYECKOM WHCTHUTYTE
(bunmane) OI'Y;

- IOKaJbHBIMU HOPMATUBHBIMU aKTaAMU MHCTUTYTA U YHUBEPCUTETA;

- MHCTPYKLIMEH I10 BEJICHUIO [1e/I0NPOU3BOJACTBA MHCTUTYTA;

- HaCTOSIILMM IOJIOKEHHUEM.

1.4. Mecronaxoxnaenue otaena: 462403, r. Opck, np. Mupa 15 A, xab.
Ne 1-124,1-125.

2. lUeuu 1 3apa4mn

2.1. OCHOBHOM 1EJBI0 JEATEeNBHOCTH OTHeNa SBJSETCS OpraHu3alus U
HEeroCpeICTBEHHOE OCYILeCTBIEHHE MpaBoOBOi padoTkl B MHcTUTYTE.

2.2. CobmoneHune [JeHMCTBYIOLIEIO0 3aKOHOAATENLCTBA B JIeATEIIhHOCTH
WUucruryra.

2.3. Yuactue B Ipejenax CBOEH KOMIETEHUUU B MOATOTOBKE U HCIIOJHEHHH
yIpaBleHYEeCKUX peleHui pykoBoacTa MHcTUTyTA.

2.4. KOpuauueckass MnoMoulb MOApPA3AeIeHUSIM H JOJDKHOCTHBIM JIMLAM
WuctutyTta, uHGOpMUPOBaHUE U KOHCYJLTHUPOBAHHUE IO BOINpPOCaM JEHCTBYIOLIErO
3aKOHOJATeNIbCTBA.

2.5. [lpencraBurensctBo MIHCTUTYTA [TPpU pacCMOTPEHUH ITPABOBLIX BOIIPOCOB B
roCy/1apCTBEHHBIX, OOLIECTBEHHBIX OpraHu3allusX, NPaBOOXPAHUTENIbHBIX OpraHax M
cynax.

2.6. OcyuiecTBieHHWe IPaBOBOM 3KCHEPTHU3bl JIOKAJIBHO-IIPABOBBIX aKTOB
Wucturyra.

2.7. IloaroToBKa MpOEeKTOB rOCYAapCTBEHHBIX JAONOBOPOB, UX 3aK/JIKOUYEHHUE U
peructpauus Ha opuumanbHOM caiite PM o pasMeleHHIo 3aKa30B.

3. DyHKUHH

OcHOBHBIMH (DYHKUHUSIMH OT/IeJIa SIBISIOTCS:

3.1. IlpaBoBas sKkcmepTH3a MPOEKTOB MPUKA30B, UHCTPYKLHUH, MTONOKEHUH U
APYTrUuX aKTOB HOPMATHBHO-ITPABOBOI'O XapaKTepa, IIOAroTaBJIMBa€MbIX B I/IHCTHTyTe,
MX BU3MPOBaHHE, B HEOOXOIMUMBIX CIIy4asix y4acTHe B UX MMOArOTOBKE.

3.2. Perucrpauus nojIoJKeHMU O CTPYKTYpPHBIX nojpaszjaeineHusx Mucruryra,
MOJIOYKEHUH O HalrpaBlieHUsX AesTelbHOCTH MHCTUTYTa, 10rOBOPOB O XO3SUCTBEHHON
JeSITEeJIbHOCTH.

3.3. Okazanue npaBOBOWM MNOMOIIM CTPYKTYPHBIM  IOAPA3[ACICHUSAM,
pa3bsICHEHUE JI€MCTBYIOLIEr0 3aKOHOJATE]IbCTBA M IOpAJKAa €ro IMpuUMeHeHus,
TMOBBIILIEHUE YPOBHSI MPABOBOM rPaMOTHOCTH pabOTHUKOB.

3.4. CoBMecTHO C ApyruMM nojpasjeleHusMH MHcTtutyTa paccMoTpeHue
’KanoO, 3asBIEHUN M MHBIX OOpalleHUi, B KOTOPBIX YKa3blBaeTCs Ha HapylUEHUs
3aKOHOZATeJIbCTBa B  ACATCIBHOCTH I/IHCTHTyTa, ydyaCTue€ B IIOAIOTOBKE H
OCYLIECTBJIIEHMM Mep, HalpaBJeHHBIX Ha YCTpaHeHHe TMpPUYUH U YCIIOBUH,
CIIOCOOCTBYIOLIMX HAPYIIEHUIO 3aKOHOIATENIbCTBA.
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3.5. VYuacTue B NOArOTOBKE M 3aK/IIOYEHHUHM KOJJIEKTHBHBIX [0TOBOPOB,
coryalleHuii, pa3paboTKe 1 OCYIECTBICHUH MEPOIIPHATHI 10 YKPEILIEHHIO TPY A0BOM
JAUCLHUIUIMHBI, PErYJIHPOBAHUIO COLIMATIBHO-TPYA0BOMH AUCLUHUIIIHHEI.

3.6. IToaroToBka MaTepualoB O XUILEHHSAX, PACTPATAX, HEAOCTAYaX U MIPUHATHE
Mep MPaBOBOrO XapakTepa [0 BO3MELIEHHIO MPUYMHEHHOro MHCTHTYTY yiuep0a.

3.7. B coOTBeTCTBUM C TpPYJAOBBIM 3aKOHOJAATENLCTBOM O(OpMIEHHE
MaTepuagoB O MpuBJeYeHUH pPAOOTHUKOB WMHCTHTYyTa K JUCUMIUIMHAPHOW U
MaTepUuaIbHOI OTBETCTBEHHOCTH.

3.8. Yyactue B pabore MO 3aKJIIOUEHHUIO I'Pa)KIaHCKO-IPABOBbIX AOTOBOPOB,
COIVIALIEHUH, IPOBEACHUHN UX IIPABOBOM 3KCIEPTHU3BL.

3.9. IlpencraButenscTBO MIHCTUTYTA PU pacCMOTPEHHH MPABOBBIX BOIPOCOB B
00LIECTBEHHBIX, FOCYIaPCTBEHHBIX OPraHH3alMAX, PAaBOOXPAHUTEIBHBIX OpraHax u
CyJax.

3.10. TloaroroBka mnpeanoxeHuid o0 OTMEHe, U3MEHEHHUU HWJIH JONOJTHEHUU
HOpPMaTHBHBIX akTOB MHCTUTYTa B LIesiX obecrnedeHust BHYTpeHHEH CoriacoBaHHOCTH
NPaBOBbIX JIOKYMEHTOB.

3.11. KoncynsTupoBanue pabOTHUKOB U oOyuaroumxcsi MHCTUTYTa 1Mo NMpaBOBbIM
BOIPOCaM, CBSI3aHHBIM C JeATeIbHOCTbI0 MHCTUTY TA.

3.12. OcyluecTBasieT OPUANYECKYI0 3KCIEPTU3Y MUCEM, MPaXJIaHCKO-IPaBOBBIX
JIOTOBOPOB U COTTIALLICHUH, 3aK/IH04YaeMbIX IHCTUTYTOM ¢ Apyr¥MH OpraHU3alUsIMH.

3.13. OrcrauBaer unHTepechl MHCTUTYTa B YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM
nopsiake. Bener npeTeH3MOHHO-MCKOBYKO paboTy MHCTUTYTa, rOTOBHT MCKH, OT3bIBBI,
Kasio0Bbl U repesiaeT UX B Cy/IeOHbIe OpraHbl.

3.14. Bener paboty o ucnonHeHHIo cy1eOHbIX aKTOB B HHTepecax MucruryTa.

3.15. Bepner B paMKax cBOEii KOMIIETEHILIMH JIENONPOU3BOICTBO, (hOPMUPOBAHHE U
OTIpaBJIeHUe, TOJTy4eHHe KOPPECTIOHASHIMH W Jpyrod HMH(pOpMalMud Ha OyMaKHBIX
HOCHUTEIISIX U (MJIH) 110 SJIEKTPOHHBIM KaHaJlaM CBSI3H.

3.16. OcyiuectBisieT  OpraHU3aLMIo BEJCHUSI HOPMaTHBHO-CIPaBOYHOMN
uH(popmaLuu, oTHOCSILCHCS K (PyHKLMSIM OT/Aena.

3.17. OOGecnieunBaeTr B TpeJenax CBOEHl KOMIIETEHLMH 3alMTY CBEJICHHUH,
COCTABIISIFOLLMX TTePCOHATBHBIE JIaHHBIE COTPYAHUKOB, o0ydaroIuxcst MHCTUTYTa, M HHBIX
CBeJICHUH OrpaHHYE€HHOI0 PacrpOCTPaHEeHHS.

3.18. TIpoBOAMT B COOTBETCTBMM C 3aKOHozatenbcTBoM P@ pabory 10
KOMIUIEKTOBAHUIO, XPAHEHUIO, YYeTy M MHCIIOJIb30BAaHUIO APXMBHBIX JIOKYMEHTOB,
00pa30BaBLIMXCS B XO/IE JCSATENBHOCTH OTIENA.

4. IlpaBa

FOpuauyeckuit oten Bripase:

4.1. Tlonyuars nocrynarolme B MHCTUTYT JOKYMEHTbI M MHble MH(OPMALMOHHbIE
MaTepuasbl Mo CBOeMy NMPOGWIIO AEATENBHOCTH IS O3HAKOMJIEHHs M MCIIO/Ib30BaHUS B
padore.



4.2. Tlomy4yaTs B yCTaHOBNEHHBIE CPOKM OT JPYrHX mozpasieneHuii Mucrutyra
MarepHasbl, HEOOXOJAMMbIE I TPUHSTHS pelLeHUH MpaBOBOTO Xapakrepa, BeleHHEe
NPETEH3MOHHOM JIeATEIbHOCTU U 00pallleH!e B TPABOOXPAHUTENILHBIE OPTaHbl U CYIBL.

4.3. IlpuBnekate ¢ corjmacus pykoBoicTBa MHcTuUTyTa paGOTHUKOB ApYruX
CTPYKTYPHBIX IOJApA3AeieHUi s pa3pabOTKH M OCYIUECTBIEHHS MEPONPHATHH,
MPOBOJIMMBIX FOPUAMYECKUM OTAEJIOM B COOTBETCTBMM C BO3JIOKEHHBIMH Ha HEro
0053aHHOCTSAMHU.

4.4. BHOCUTH NpEMIOKEHUS MO TMOBBILICHUIO KBATM(DUKALIMH, MOOLIPEHHIO U
HaJI0’KEHUIO AUCLMIUIMHAPHBIX B3bICKaHUI Ha paboTHUKOB VMHCTUTYTA.

4.5. JlaBaTh peKOMEHallMi PYKOBOJCTBY M JOJIKHOCTHBIM JinllaM MHCTUTYTa
I10 IOPUAMYECKUM BOIIpOCaM.

4.6. Bo3spalarh UCIIOJIHUTENSIM Ha 10pa00TKY JOKYMCHTBI, IPOTHMBOpEUallye
3aKOHOATENIbCTBY.

4.7. BHOCUTH Ha paccMOTpeHHe PYKOBOACTBA MHCTHUTyTa NpeuokKeHus o
pa3paboTKe JI0KalbHbIX HOPMAaTUBHBIX JOKYMeHTOB MHCTUTYTA.

4.8. Mcnonp30BaTh B CBOEH AeATENBHOCTH UMEIOLIMECS B HHCTUTYTE CUCTEMbI
CBSI3U, KOMMMPOBAHUS U T. 1.

5. PyKkoBOACTBO H CTPYKTYpa oT/aeia

5.1. PyKOBOACTBO OTJAENOM OCYLIECTBIISIET Ha4yaJbHUK OTJeNa, KOTOPBIH
Ha3HA4aeTCs Ha J10JDKHOCTh U OCBOOO0K1aeTCs OT JOJKHOCTH IIPUKA30M JAMPEKTOPA.

5.2. HavanbHuk oTAena BOpase:

- pacnpeensaTh 00s3aHHOCTH MeK1y paOOTHHKaMHU OT/eNa;

- BHOCUTb TMPEMIOKEHUS  JUPEKTOpPY HHCTUTYTa [0  YIYULICHUIO H
COBEpLUEHCTBOBAHUIO OpraHu3aluu paboT, OTHOCAIIMXCS K KOMIIETEHLIUU OT/Ie1a;

- 1aBaTb PEKOMEHJAlMU pPYKOBOAUTENSAM CTPYKTYPHBIX [OJApa3ieiieHuH
WHCTUTYTA I10 BOMPOCAM, BXOJALIUM B KOMIIETEHLIMIO OTIEIIA;

- OCYILUECTBIISITh MHBIE (DYHKLNH, BO3/I0KEHHBIE Ha OT/El.

5.3. CtpykTypa © IUTaTHOE paclnucaHue OTaeja  pa3padaThIBaAIOTCS
HaYyaJIbHUKOM OT/IeNla, COrJIaCOBBIBAIOTCS C IIaBHBIM OyXrajaTepoM M yTBEPKIAAOTCs
JIUPEKTOPOM HHCTHUTYTA.

5.4. PaGoTHHKHM OTAeNla ASHCTBYIOT Ha OCHOBaHUM HacTtosuero [lonoxenus u
JOJKHOCTHBIX MHCTPYKUHM, KOTOPBIE YTBEPXKAAKOTCA AUPEKTOPOM HHCTHTYTA.

6. OTBETCTBEHHOCTH

6.1. HauanpHUK oOTAeNna HeceT IEpCOHANbHYI0 OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTh M KayeCTBO BBIMOJTHEHUS 3a1ady M (PYHKUMH, BO3JOXKEHHBIX Ha
otael HacTosuM [TonoxeHneM.

6.2. CterneHpb ¥ MOPSIIOK NMPUBJIEYEHHS K OTBETCTBEHHOCTH pabOTHHUKOB OT/E/1a
yCTaHaBIIMBAETCS NeHCTBYIOIIUM 3aKOHOJATEILCTBOM, JIOJDKHOCTHBIMHU
MHCTPYKUMSIMH, MX TPYJAOBBIMU JIOrOBOpaMH, IIpUKa3aMU MW paclopsKEeHUIMHU
AUpeKTOpa MHCTUTYTa, HayalbHUKAa OTAeJa M HHBIMH HOPMATHBHBIMH W
pacrnopsiAuTeIbHbIMU JOKYME@HTaMU HHCTUTYTA.
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6.3.HavanpHMK oOTAeda HEceT OTBETCTBEHHOCTh 3a  HEHaMIeXkallue
O6CCH€'~18HH€ nomapHoﬁ 6830HaCHOCTl/I u BBITTOJIHEHU A npomsonomapm)lx

MEpOIIPHATHH, a TaKXkKe 3a HecoOJtoeHne TpeOoBaHHI HOPM M IIPaBUJI OXpaHbl TPy/1a
B OTJIEJIE.

7. B3auMOOTHOIIIEHHS

7.1. JIns Ka4eCTBEHHOTO W ONEPATUBHOIO BLIMOJIHEHHUs CBOUX 3aJa4 OT/el
OCYLIECTBJIIET B3aUMOACUCTBHE C JIIOOBIM  CTPYKTYPHBIM  MOJpa3jieieHueM
UHCTUTYTA.

7.2. Otaoen B3aUMOJEHMCTBYET CO CTPYKTYPHBIMH  IOJApa3esieHUsIMU
OpeHOyprckoro rocyaapCTBEHHOIO YHHUBEpPCHTETa IO BOMPOCAM, BXOMISIUUM B
KOMIETEHLIMIO FOPUJIMYECKOI0 OTAea.

8. UmyuiecTBO H cpeacTBa

8.1. UcrounukamMu (UHAHCUpPOBAHUS JESATEJIbHOCTH  OTAENA  SIBISAIOTCA
MaTepuaibHble U ((UHAHCOBbIE CPEICTBA HHCTUTYTA.

8.2. UmylecTBO, 3aKkpernjieHHOe 3a OT/AeJIOM, HaxoAWTcsi Ha OasaHce
Mucruryra.

9. Peopranusauus v JJHKBHAAUHUSA

[IpekparieHue AesiTeIbHOCTH OT/1e/1a OCYLLIECTBISACTCS MyTeM €ro JIUKBHUIALUN
WJTH PEOpraHn3aluy B COOTBETCTBUY C ITPUKA30M JIMPEKTOPA MHCTUTYTA HA OCHOBAHUH
pelieHus Y4eHoro copera.

HauanbHuK ropuanyeckoro otaesna 7D ,géé/ B.H. Katanosa

COI'JTACOBAHO:

HauanbHUK OTae/1a oXpaHbl Tpy/1a \// 7

U MOXKapHO# 0e30macHoCTH VAT — [".B. HacnenoBa
Mcnonustomuii 00s13aHHOCTH HayallbHUKA /}J

OTA€ena KaJpoB % / E.B. Tapcakosa

C noJioxkeHueM 00 oT/ielle 03HAKOMJIEHBI COTPYAHHUKH OTALJIA:

JlaTa d.1.0. [Toanuck
Jara D.H.0. [Toanuck
Jlara D.N.0. [Moamnuck

Jlata d.N.0. [Noanuce
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. MUHOBPHAYKH POCCHH VTBEPX I[AIO
Opcknii Jupextop Opckoro ryMmaHUTapHO-
rYMaHHTAPHO-TEXHOJIOTHIeCKHIH TEXHOJIO CKOTI'0O HHCTUTYTa

HHCTUTYT (puanan) (bunuana
(eaepajbLHOro rocyiapcTBEeHHOI0 2
0101:keTHOr0 06pPa30BATETLHOIO A/ 7/ _<B.B.Tonosux
yUpexKIeHHUs BbICIIEro o6pa3oBaHusA B eodd 7] ‘%? 7
«Open0yprekuii rocy1apcTBeHHbIH
YHHBEpPCHTET»
(Opcknii ryMaHHUTAPHO-TEXHOJIOTHYeCKUH
HHCTHTYT (puaunan) OI'Y)

N3MEHEHWE Ne 7

BINOJOXEHMHNE

L8 102021 N -1
r. Opck

0] Iopnnni{eCKOM oTIelne

1. Pazgen 3 gononHuTh myHKTOM 3.19 cnemyromiero compepkaHus:

«3.19. Opranu3zanus BBITOJHEHHS 00yYalOIUMUCS HHCTUTYTa OIpeIeeHHbIX
BUJOB paboT, CBS3aHHBIX C Oyaymed mnpodecCHOHANBHON HesITeNbHOCTRIO H
HaIpaBlieHHBIX Ha (HOPMHUpPOBaHUE, 3aKpeIIeHIe, Pa3BUTHE IPAKTHYECKUX HABBIKOB U
KOMITETEHIIMH 10 MPO(UITI0 COOTBETCTBYIOIIEH 00pa30BaTEeIbHOM TPOrPaMMEL. Y.

2. JlonnonHUTh pazgenom 10 ciaeayromero coaepx aHus:

«10. TTopsinox BHECEHUS U3MEHEHUH B HACTOSIIIEe TOJIOKEHUE

B Hacrosiee IOJNIOXKEHHE MOTYT BHOCHTBCS H3MEHEHMS, KOTOpBIe
YTBEPXKAAOTCS AUPEKTOPOM UHCTUTYTA.).

HavanpHuk ropuau4ecKoro oraenia 2. ,&@/ B.H. Karanosa

COI''TACOBAHO
3aMecTuTeNb TUPEeKTopa Mo yaeOHo-

METOIMYEeCKOi paboTe //f%// E.B. bammposa



