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L. 06rqre rroJro?I(eHrrfl
1.1. llono)KeHlle 06 apxpIBoxpaHLIJItIrIe Opcnoro ryMaHr{rapHo-

rexHoJrorr4rrecKoro r{Hcrr{ryra ($unzara) OfY (4anee - Vlucrnryr) paspa6oraHo B
cooTBeTcTBlrr{ c [pzMepHbrM rroJIoxeHI{eM 06 apxl{Be opfaHI43aII}Iu,
yrBepx{AeHHbrM rrpuKa3oM (De4epa-urHoro apxr{BHoro areHrcrBa or 11.04.2018
Irb 42.

1.2, ApxuBoxpaHrlJrr4rrle He flBilflercs. crpyKTypHbIM [oApa:iAeJIeHLIeM

Wcruryra, BXoAHT B cocraB orAena AoKyMeHTaIILIoHHoro o6ecneqeHl,Lf, vr

KOHTpOnq r{CfroJrHeHE[ AOKyMeHTOB.
ApxunoxpaHr{Jrr4rqe [peAHa3HaqeHo Anfl xpaHeHLrs., KoMrIJIeKToBaHLrs., yqera

u r{crroJrb3oBanprfl, AoKyMeHroB Apxunnoro Sou4a Poccnficxofi (De1epaqvn,

AoKyMeHToB BpeMeHHbrx (cnrrrue 10 rer) cpoKoB xpaHeHLIlI, B roM qI4cJIe ro

nurrHoMy cocraBy, o6pa":onanlrr4xc{ B AetrenbHocr}I l4ucruryra, a raKxe Ant
rroAfoToBKtr AoKyMeHToB K nepeAaqe Ha IIocTo'IHHoe xpaHeH[e B sznuan
rocyAapcrBeHuoro 6roAxeruoro )rypexAeHI,IrI <focy.uapcrnennufi apxvrB

Opeu6yprcKofi o6racrro> n r. Opcre (garee - Sulual fBy (|AOO) n r. Opcre).
1.3. ApxuBoxpaHr{nurrle xMeer ABa [3oir]rpoBaHHblx rIoMeIr{eHI{1,

oTBeqarcuulx ocHoBHbrM HopMaTr4BHbrM TpeooBaHI{rIM OoeC[erIeHI4fl COXpaHHOCTLI

AOKyMeHTOB.
1.4. B cBoefi pa6ore apxr,rBoxpaHr{nr4rrle Llucruryra pyKoBoAcrByerct

(De4eparrHbrM 3aKoHoM or 22.10.2004 Ns 125-O3 (06 apxI4BHoM Aene B
Poccnficrofi (De4epaquu>; 3arouorvr Open6yprcrofi o6racru or 29.08.2005
J\|l 255I1460-Iil-O3 (06 apxuBuoM AeJre n Open6yprcroft o6racru>>; flpanunauu
OpfaHI43aIIVv xpaileHl/tt, KOMIIneKTOlaHI4flg yqeTa I{ IltClOJIb3OBaHI4t AOKyMeHToB

ApxunHoro Son4a Poccuficrofi @eAepallruI r.I Apyrux apxl{BHbIX AoKyMeHroB B
opraHax rocyAapcrnesuofi BJracru, opraHax MecrHoro caMoynpaBJleHu.fl u



?

opraHI,I3 a L\z4flx, yTB ep iKAeHHbIMll [pI'IKa3oM Munucrep cTBa KynbTypbl Po c cufi crofi

(De4epaquu or 31.03.2015 Ns 526; llepeuneu rpllroBblx yrpaBneHqecKux apxl{BHbIX

AoKyMeHToB, o6pa:yroufr4xcf, B rrpoUecce AesrenbHocrll rocyAapcrBeHHblx

opraHoB, opraHoB MecrHoro caMoy[paBJIeHI4g H opraHHlar-1uft, c yKa3aHI4eM cpoKoB

xpaHeHHt, yrBepXAeHHrIM rpI'IKa3oM MusucrepcrBa KyJIbTypbI Poccnficrofi

@e4epaqraH or 25.08.2010 Ne 558; llepeqHeM rHuoBbIX apxLIBHbIX AoKyMeHroB'

o6pasyrouuxcfl. B Hayr{Ho-rexnuqecrofi v ilpon3BoAcrBeHHofi AetreJlbHocrll

opranu:aquft, c yK€BaHI4eM cpoKoB XpaHeHLIfl, yTBepx(AeHHbIM IIpHKa3oM

MunucrepcTBa Kynbrypbr pr MaccoBbrx KoMMyHuxaunfi Poccuficrofi @e4epaquu or

31.07.2007 l,,lb 1I82; I4uqpyxquefi no AeJrorpoH3BoAcrny opcxofo ryMaHl4rapHo-

rexHoJrorr4r{ecKoro r4Hcrr4ryra ($unraana) OfV; floloxeuueu o6 orAene

AoKyMeHTarIproHHoro o6ecne.reHLrq vr KoHTpoJIf, I4crIoJIHeHHt AoKyMeHToB v

Hacroturuirl floloxeHueM.
1.5. OrsercrBeHHocrb 3a apxr4BoxpaHl,Inuule Bo3JIo)KeHa Ha apxr4Bapvyca,

Ha3 H arraeM o f o rlp I4Ka3 0M AlIp e KTop a l4ncruly r a.

1.6. Kourponr 3a AeflTeJrbHocTbIO apXLIBOXpaHHJILIUIa OCyuIecTBJIteT

Haq€urbHHK orAena AoKyMeHTaI{HoHHoro o6ecne'Ieuut kr KoHTpont ucrIoJIHeHI{fl

AOr(yMeHTOB.
1.7. llonolKeHr4e o6 apxr4BoxpaHHnI4IIIe, rocJle corJlacoBaHld.s' 3KcrIepTHo-

nponepovnofi MeroAnqecrofi xouuccuefi KoMHTera rlo AeJIaM apxl'IBoB

Open6yprcrofr o6lacru (aanee - SIIMK KoMllrera), yrnepxAaerc{ AI'IpeKropoM

ltlncrurvra.

2. Cocras AoKyMeHToB apxrBoxpaHIIJIHura

Apxra noxp aHI,In nu e Vlscrutyra xp aH I'Ir :
- AOI{yMeHTbI TIOCTOqHHO|O H BpeMeHHbIX

B TOM TII,ICJIE AOKYMEHTbI IIO II4I{HOMY COCTABY'

I4ucruryra;
- AOKyMeHTbT nocTorHHofo cpoKa xpaHeHl4f, 14 AOKyMeHTbI IIO II4qHOMy

cocraBy Qou4on opraHl43aqrafi-upegrlecrBeHHuKoB;
- c[paBor{Ho-[olrcKoBbre cpeAcTBa K AOKyMeHTaM V yrIeTHbIe AOKyMeHTbI

apx14BoxpaHuJIHlIIa.

3. 3alaqu apxlrBoxPaHrJrl{ura
K : a4 au aM apxrl B o xp aH I{ JI I'I tr-1 a l4ncrutyra orH o c flT c fl .:

(cnrture 10 ner) cpoKoB xpaHeHl'Ifl,

o6pa:onaBlrrllecf, B AeflTeJIbHocrLI

3.1. OpraHI,I3aU1aq XpaHeHI4t AoKyMeHToB, cocTaB KoTopbIX npeAycMoTpeH

pa3AeJIoM 2 Hacrosqero lloloxeHl'ls.

3 .2 . Kou nlexroBaHne apxnBoxpaHl4nll qa AoKyMeHT avtu, o6pa3oBaBIrIuMLtQfl'

B Ae{TeJI bHo crI,I l{ucrulY r a.

3.3. V.{er, ucrroJrb3oBaHr4e, o6ecneqeHue coxpaHHocrl'I AoKyMeHToB,
.HaXoAqIq vlxc fl Ha Xp aHe HvIkr B apXI4 BoXp aHI{JIHIqe I4Hcruryra.

3.4. flponepKa [paBTIJIbHOCTH QoprrarapoBanr4fl oQopuneunr Aen

rroApa3AereHHqMr4 r4 cBoeBpeMeHHOCTI4 [epeAar{u Aen B apxI4BoxpaHI4nI4UIe.

3.5. Cosla]Hkre vr coolroAeuue HopMarnBHbIX pelKuMoB xpaHeHl4fl

AOKyMeHTOB: OxpaHHo-[oxapHofo, TeMllepaTypHo-BnaxHocTHofo vI caHI'lTapHO-



rHfI4eHHIIeCKOfO.

Aen o [p o r43 B oAcrBe l4ucrury t a.
3.7 . llpone4eHue KoMnJIeKca pa6or B

coxpaHHocrll AoKyMeHTOB, B TOM rrI4CJIe

$nsnuecxoro cocro fl:nr4fl. AoKyMeHToB.
3.8. floaroroBKa H cBoeBpeMeHH€ur ilepeAaqa AoKyMeHron ApxznHoro $oH4a

Poccuficxofi (Delepa\vrr4 Ha nocroqHHoe xpaHeHue n Snnnan fEy <|AOO> a

3.6. OcyurecrBJreHue KoHTporrfl. 3a SoprraupoBaHneM ra oSopvrJIeHI4eM .qen B

rreJltrx ynyqrreHHt o6ecueqenuq
rrpHHrTHe Mep IIo yflyr{ueHulo

r. Opcre.

4. @yHrcqI{u apxllBoxpaHlrJrllUra
ApxHn oxp aHI{nHIq e Itscruryra o cyqecrBJller c JleAyloque Synxqnu :

4.1. OpraHr43yer rrpueM AoKyMeHroB rlocrotHHoro 14 BpeMeHHbIx (cnstue

10 ner) cpoKoB xpaHeHr,rr, B ToM rrracJre rro nnqHoMy cocrany, o6pasoBaBlrluxct B

Ae{TeJrbHocrH Vlucrutyra, B coorBercrBl4l,I c HopMaTLIBHbIMI4 rpe6onauurflMr4.

4.2.Beaer yr{er Aor{yMeHToB 14 Sou4on, HaxoAtuluxcfl Ha xpaHeHul4 B

apxr4 Bo xp aHI4n H ule .Vlucrury r a.
4.3. llpeacraBJuer n Sranuzur fEy (|AOO) n r. Opcre yr{erHble cseAeHI'Is o6

o6tenre v cocraBe, xpaHf,ilIr.rxcfl B apxnBoxpaHllnuule Vlucruryra, AoKyMeHToB
Apxrannoro Souga Poccuficxofi (DelepaIIHLI H Apyrl4x apxLIBHbIX AoKyMeHroB B

coorBercrBtilr c noprAr(oM rocyAapcrBeHHoro yqera AoI{yMeHroB Apxunuoro

$oH4a Poccrafi crofi @eaep au:zlr,.
4.4. CucreMarr43r4pyer r,r pa3Merqaer AoKyMeHTbI, rlocryrrarcqlle Ha xpaHeHl4e

B apxr4BoxpaHrlJrr4rrle, o6pa^:oBaBlrnec-f, B xoAe ocyrqecrBJleHllf, AeflTeJIbHocrLI
khtcrvnyra.

4.5. OcyuecrBJlf,er noAroroBKy II rpeAcraBJl{er Ha:
- paccMorpeHue r{ corJracoBaHne 3KcneprHofi xotuuccr4kr I4Hcruryra oilkrcr4

Aen rrocroflHHoro cpoKa xpaHeHrar, BpeMeHHrtx (cnrtrue 10 ner) cpoKoB xpaHeHlrtr,

B TOM qr4cJre I1O Jrr4qHOMy COCTaBY, a TaKXe aKTbI O BbIAeJIeHI'II'I K yHI4qTOXeHI4IO

apxtrBHbrx AoKyMeHToB, He rroAnelr(arql4x xpaHeHHIo, aKTbI o6 yrpare AoKyMeHToB,
aKTbr o H er4 ctIpaBHMbIX n oBpexAeHl4.[x apxl{BHbIX AOKyMeHTOB ;

- yrBepxAeHue 3nMK KoMr4rera oflllcu Aen nocrotHHoro xpaHeHl4t;
- corJracoBaHr4e 3IIMK KoMr4rera orIIacH AeJI no nLIqHoMy cocraBy;
- corJracoBaHr.re S|IMK KoMurera aKTbI o6 yrpare AoKyMeHToB, aKrbl o

Her4c[paBlrMblx IIoBpe]KAeHI4flX apxI,IBHbIX AOI(yMeHTOB ;
- yrBepxAeHr4e Alrperffopy Vlucruryra onucla Aen nocrotHHoro cpoKa

xpaHeHr4q, orrr4cr,r BpeMeHHbrx (cnurue 10 ner) cpoKoB xpaHeHnf,, B ToM tIrIcJIe

OTI,TCH ACN IIO NUI{HOMY COCTABY, AKTbI O BbIAEJIEHHU K YHLITITOXCHI'I}O APXI4BHbIX

AoKyMeHToB, He rroAnexaqux xpaHeHI,IIo, aKTbI o6 yrpare AoKyMeHToB, aKTbI o

Herrc[paBHMbrx [oBpe)KAeHI,Itx apxHBHbIX AOKyMeHTOB, yTBepXAeHHbIe

(coruaconauHue) SilMK KoMLIrera.
4.6. OpraHu3yer rrepeAaqy AoKyMeHroB Apxunuoro Sou4a Poccnficrofi

@e4epaqnu Ha rocroflHHoe xpaHeHl4e n Qunual fEy (|AOO) n r. Opcxe.
4.7. OpraHr43yer 14 npoBoAnr 3Kcrreprl,I3y LIeHHocrI,I AoKyMeHroB BpeMeHHbIx

(cnnure 10 ner) cpoKoB xpaHeHl4s, HaxoA-arr1l{Xct Ha XpaHeHHI{ B
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apxrrBoxpaHprnr4ule Irlncrnryra, B IIeJltx or6opa AoKyMeHToB Ant BKJItoqeHHt B

cocraB Apxunnoro Sonla Poccraficrofi @e4epaqun, a rapxe BbItBJIeHI4s

AoKyMeHToB, He IIoAnexauII4x A€LrIbHeft rueuy xpaHeHI{Io.

4.8. llponoAr4T Meporrpnfl'rvrfl rro o6ecue.{eHl,Iro coxpaHHocrl4 AoKyMeHToB'
H axoAq uI vxc fr H a xp aH e Hr4v B apx I'I Boxp aH 14 JIHue Vlucruty r a.

4.9. OpraHr43yer BbrAar{y Aor(yMeHToB v Een Bo BpeMeHHoe nonb3oBaHlle

pa6 orH ra rc art Ar^cr vrryra.
4.10. I,IcuorH.ser 3arrpocbr rpa){{AaH u oprarruzalq.uir, Bbl.{aer apxuBHble KorI}IkI

AOKyMeHTOB,. apXHBHbIe BbITTHCKH 14 apXI4BHbIe ClpaBKH.

4.11. Bener yqer HcrroJlb3oBaHKfl AoKyMeHToB apxllBoxpaHvrnvuJ.a

I4Hcruryra.
4.l2.Ocyu1ecrBlf,er $oplanporlalr4e crpaBoqHo-tIoHcKoBbIX cpeAcrB K

AoKyMeHTaM apxl4BoxpaHnnlIula l{Hcrraryra.

4.13. Oxa^:rrnaer MeroAr4r{ecKyro noMolqb B cocraBJIeH}Iu HoMeHKJIarypbI A€JI,

AOKyMeHTOB IIO BOIIpOCaM apXI4BHOIO AeJIa H AeJIOIpOII3BOACTBa.

5. IIpana aplHBoxpaHIIJIuua
Apxrznoxp aHI,In t,ttu e Vlt.tcruryra v Meer npaBo :

5.1. ltpe4craBJltrb AnpeKropy Vlucruryra rpeAnoxegufl no

coBepueHcTBoBaHHrc OpfaHr43arlHr4 XpaHeHI4f,, KOMIIJIeKTOBaHIIfl, yqeTa u

r4crroJrb3oBaHHfl apxr4BHbrx AoKyMeHToB B apxHBoxpaHI,IJII,IuIe I4ncrwtyra; o

pacnopflAKe pa6oru apxlrBoxpaHunarfi\a B qacrl,I BpeMeHI{ BbrAaqI4 Lr upueua

AOKyMeHTOB, a TaKXe HOpM IIX BbIAaqI4.

S.2.3anpauusarl or pa6oruraxon cBeAeHI,Ifl, ueo6xoAnMble Anfl pa6ornt

apxr4BoxpaHr{nnrrla, c yv6rov o6ecner{eHnt BbIrIoJIHeHI4q Bcex sosroXeHHblx Ha

apxl4BoxpaHllnfi ule 3aAaq u SyHrqr,rfi .

5,3. [asarr, peKoMeHAar\krvr pa6orHuxav l4ucruryra ilo BorlpocaM,

orHocqulHMct K KoMneTeHuHI{ apx H BOXpaHHnI'rqa.

5.4. I,{HSopMrapoBarr pa6orru4KoB I,lucrraryra o Heo6xoAI4MocrI,I repeAar{u

AoKyMeHToB B apxr4BoxpaHr,rnHrrle B cooTBercrBr4v c yrBep)I(AeHHbIM rpaouxorra.

5.5. Tpe6oBarb or pa6orHuKoB, KoropblM BbIAaHbI AoKyMeHrbI Bo BpeMeHHoe

rroJrb3oBaHr4e, co6lroAesnx [paBr4n o6ecueqeHlaq coxpaHHocrn vr Bo3BpaIrIeHut

AoKyMeHToB B ycTaHOBIeHH[,le cpOKH B apXHBOXpaHI4nI{rqe'

5.6. OrxasbrBarb B BbrAaqe lr3 apxLIBoxpaHI4nI4IrIa noAJIHHHIIX AoKyMeHToB,

HaxoAq11lprxcfl B rrJroxoM Sn:zuecxov cocroflHuu, vlrr4 rlo ApyrHM tIp[r{I4HaM'

rrpeAycMoTpeHHbrx HopMaTprBHbIMI4 AoKyMeHTalr,rn (4o oKoHrIaTeJIbHoro pellreHl,If,

Borlpoca pyKoBoAcrBoM l,'Incruryra).
5.7. He [pr,rHHMarb Ha xpaHeHpre AoKyMeHTbI, cocroflHne I{ ynoptAoqeHlle

Koropblx He orBerlaer ycraHoBJIeHHbIM rpe6oraHutrM.

6. OpraHr3aul{fl pa6oru apxnBoxpaHnJII{Iua
6.1. OpraHu3ar{uoHHo-MeroAur{ecKoe pyKoBoAcrno pa6otofi apxznoxpaHHJII4IIIa

ocyuecTBJrfieT oTAen AoKyMeHTaIInoHHorO o6ecneqeHhlfl, I,I KoHTpoJI{ HCIIoJIHeHUfl

AOI(yMeHTOB, B COCTaB KOTOpO|O BXOAI4T apXHBOXpaHI4JIlIUe.
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6.2. Apx*rBapl,Iyc opraHrrcyer pa6ory apxlrBoxpaHr,rJrlrrqa B rrpeAeJril< csoefi
KOMneTeHrtrLtH, orrpeAeJreHHoft n pasAenax 4, 5.

6.3. flpu€M-nepeAatla AoKyrdeHroB npr,I cMene apxr,rBapr{yca oQopnaJrrercr
€rI(ToM npr,r€naa-nepeAarrlr AoKyr![eHToB.

6.4. ApxuBapl{yc opralrpr3yer BbInoJrHeH}re Bo3JroxeHnbrx Ha rrero 3aAaq u
Qft*qrnf KaI( HerlocpeAcrBeHHo, TaK w Bo B3ar,rMoAeficrsn[ c Apyrr{M}r
n oAp rBAeJreHr{rM}r Llttct:ltr yr a.

6.5. ApxraBapl{yc Ha3Harlaerc , ,r ocno6ox4aercr or AoJDrrrocrr,r npnKa:raM}r
Ar.rpeKTopa -I,Ilr cmryra.

CO|NACOBAHO
Srcneprnofi ronanccnefi
Opcxoro ryrd€lnr,rrapH o -
T€XIIOJIOIIIITI€ CKOIO I,IH CTIITyTa
(rpnmnara) OfY
(npororol or 10.09.2019l',lb 3)
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