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eab (mesaun) OCBOCHUS TUCIUATIINHBL:

dbopMUpOBaTh Y CTYACHTOB KYJIbTYPY PEUYEBOTO OOIICHUS HAa MHOCTPAHHOM
SI3BIKE.

Kypc cocrout n3 44 4acoB NMpakTUUYECKUX 3aHATUH, B TEYEHHE KOTOPBIX
CTYJCHTaAM MPEIOCTABISAECTCS BO3MOKXHOCTh MIPUMEHUTh UMEIOIINECS SI3bIKOBBIE U
pEUYEBbIE HABBIKU B ONPEACTICHHBIX KOMMYHUKATUBHBIX CUTYyaIHsIX.

JInsi  aKTUBW3ALMM  PA3JIMYHBIX BHUJOB PEUEBOM  JIEITEIBHOCTH B
pPa3HOOOpa3HBIX KOMMYHHUKATUBHBIX  YCJIOBHUSIX TNpEAJIaraercs  Cleayloiee
CTPYKTYPHOE MOCTPOCHUE TEMbI: TEMATUYECKUE TEKCThl — TEMAaTUUYECKUI CIOBAPb
— JIGKCUYECKUE YIIPAXKHEHHS — TUAJIOTH — TBOPUECKUE 3a/IaHUS.

Ne 1. Addresses
GETTING ACQUAINTED

When people in the US have a company or when they're invited to
formal or informal get-togethers, they usually make a point of trying to
make others feel comfortable and relaxed. On the whole, they tend to be
informal.

Men shake hands, but usually only when they're introduced. Male
friends and business associates who haven't seen each other in a while may
shake hands when they say hello. Women usually don't shake hands when
being introduced to each other. When a woman and a man are introduced,
shaking hands is up to the woman. Americans rarely shake hands to say
good-bye, except on business occasions.

Handshaking is rather rare in Britain as well, but it is a correct thing
to do on the Continent. When an Englishman passes a friend in the street he
only touches his hat. He doesn't shake hands when he stops to talk.

At parties, interviews and other formal and informal situations you
meet people you haven't met before and have to introduce yourself to them,
or they introduce themselves to you. You also have to introduce people you
already know to one another.

Here are a few rules of introduction which are useful to remember:

1. men are introduced to women;

2. young people to older ones;

3. old friends to newcomers;

4. a young girl to a married woman;

5. women are never presented to a man.

TOPICAL VOCABULARY

1. General

acquaintance (n) 3HAKOMBIi
get acquainted with smb; MO3HAKOMUTHCS C KEM-TTHOO0
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11
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make smb acquaintance;
make the acquaintance of

smb

have a nodding acquaintance

with

nod (v)

introduce [,intra'dju:s] smb

to smb

be introduced to smb

introduce oneself

meet (V) smb
address (v)
know smb

know by sight

letter of introduction

visiting (calling) card

shake hands

spell (one's name)
friend

close (intimate) friend

bosom ['buzam] friend

make friends with smb

make friends again

make a friendly chat

colleaguef'koli:g]

Proverbs

TOJILKO PACKJIAHUBATHCS C KEM-
110

(He OBITH TMYHO 3HAKOMBIM)
KHUBAaTh

npeacCTaBUTb KOT'0-JIN00

OBITh MTPEICTABICHHBIM KOMY-
oo
[IPEICTaBUTHLCS

(311.) TO3HAKOMUTBCS C KEM-
1100

oOparatecsi K KOMy-I11u00
OBITh 3HAKOMBIM C KEM-JIH0O0
3HATh B JIAIO
PEKOMEH/IaTeIbHOE ITUCHMO
BH3UTHAS KapTOYKa

MIOKUMATh PYKY

Ha3BaTh 110 OyKBaM
Apyr

ONMU3KUN ApyT
3aKaJbIYHbIN APYT
MOJIPYKUTHCS
MIOMUPUTHCS

no0oJITaTh
KoJuIera

and Sayings



1. Politeness goes far, yet costs  BexxmBocTb EHHTCS A0POTO,

nothing. HE Yero He CTOUT.
2 Totake to something likea  Kaxk pri6a B Boze.
duck to water.

Useful Phrases:

1 Have you met...? Bprl 3HaKoMEI C ... ?
2. ldon't think you've met... Boroch, BbI HE 3HAKOMBEI C ... (BBI
€I1e HEe BCTPEUYAIHCH C ...)

3. Allow me to do the PaspemuTe Bac MO3HaKOMHTD
Introductions (mpeacTaBUTh APYT APYTY)
Allow me to introduce you  Paspemure Bac mo3Hakomurs c...
to... (npencTaBUTD)
May | introduce Mr./Mrs. ... Paspemute npeacraButh Bam ...
(formal) 41 xoren 6b1 MO3HAKOMHTH Bac c...

I'd like to introduce you to... MHe XoTenoch ObI MMO3HAKOMHUTH
I'd like you to meet... (I wantBac c ...

you to meet ...) (less formal)

Thisis ... ITo3HaKOMBTECH, 3TO ...

Meet (AmE) (informal)

May I introduce myself (Let Paspemiute mpeacTaBuThCS

me introduce myself) Paspemure mpeacTaBuThCS

2. Two people who have been introduced say:
formal/less formal (both):
How do you informal/semi-formal\
Hello! informal. Hi! Morning!

Evening!

2. This is a pleasure, Mr/Mrs... OdeHb MPHSITHO.

Glad/pleased/ nice to meet you. Pan ¢ Bamu mo3HaKOMHThCS.

4, Delighted to meet you. (I'm very Cuactiue ¢ Bamu mo3HaKOMHUTBCS.

pleased to meet you)

3. Conversational Openings

.We met at ..., didn't we? MBI yke 3HaKOMBI, HE TIpaBa ju?
2. We've met before? Haven't we met Me1 yxe 3HaKOMBI?
before?
3. We've already been introduced. Hac ysxe nipeacTtaBuin Apyr APYTY.
4. Could I have seen you somewhere? Mgl yXxe BCTpeuatnuch, He TaK Jin?



5. 1 fancy I've met you before. (I havea Mmae kaxxercs1, 9TO MBI YXKe TIe-TO

feeling we've met before.) BCTPEYAJIHCh.

6. Your face seems (so) familiar(to me) Baiie 110 MHe 3HaKOMO.
7. Your name sounds familiar. 51 o Bac cibla.
(I've heard your name many times. I've

heard so much about you.) MHe 0 Bac TOBOPHIIH.

To start a conversation you may ask a question such as:
= |s this your first visit to ...?

= Have you been here/to ... before?

= Have you visited/seen... ?

= How do you like our ...?

= Are you enjoying ... ?

= Are you finding interesting/useful ... ?

= What do you think of... ?

A more tactful way of asking for information is to make a remark with a question

tag:
= This is your first visit to Moscow, isn't it?
=You are enjoying the opera, aren't you? .
Other remarks which invite a response:

= 1 believe/hear ... — S nonararo/cibima ...
= |'ve been told ... — MHue roBopuis...
= | expect/suppose/imagine... - 5 monararo/ cuuraro...
4. Greetings
Greetings Replies
1. How do you do? 3apaBcTByiiTe How do you do? 3apaBcTByiiTe
(formal)
2. Hello, how are you? L (1 am) veiy well, thank you. Criacub6o,
Hello, how are you getting on? XOPOIIO
31paBCTBYTE, KaK IMOKHBACTE? Fairly/quite well - noBobHO X0pOIIIO

Fine - npekpacHo

All right — Bce B opsiake

Not too bad - neroxo

Not veiy/too well, I'm afraid. —
Botock, He o4YeHb (XOpOoIIIo).

A Dbit tired, otherwise all right. -

HeMmHoro ycTai, a Tak Bce B IMTOPSIKE.
So-so0. More or less all right. — Boaee
menee. Tak cebe. And how are you? — A
BBI Kak ce0st 4yBCTByeTE?

Good morning, (until 12 p.m.) Good morning.




Good afternoon, (until 5-6 p.m.)
Good evening, (until 10-11 p.m.)

Good afternoon.
Good evening.

well)

(semi-formal— used to people whom
one sees regularly but does not know

(formal)

Morning. Morning.
Afternoon. Afternoon.
Evening. Evening.

Hallo/Hello
(semi-formal, informal)

Hallo! Nice to see you!

Hi! (AmE) — Ipuget! (informal)

Hi!

5. Forms of Address

First name —to friends

Mr Brown — to a man we don't know well

Miss Brown — to a married woman we don't
know well

Mrs Brown — to a girl or unmarried woman

"Mr", "Mrs", "Miss" alone is n

ot a polite form of address

3. Sir

— to a man who is clearly older/more senior

to an officer in the armed forces

as a title, followed by the first name

used by shopassistants, waiters, policemen

by schoolchildren to their men- teachers

polite form of address to a stranger

(not common nowadays, the more usual way being
"Excuse me, please™)

4. Madam

used by shopassistants, waiters rarely used to
address a stranger (more usual "Excuse me, please")
not used to address a woman- teacher

5. Miss
Aiss/Mrs plus surname is used)

to a woman-teacher by primary school children

6. Doctor (alone)

to medical practitioners

7. Doctor Brown

to a person with a degree (PhD)

8. Professor (with/without

to a university professor
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surname)

9. Ladies and Gentlemen to an audience

10. Officer to a policeman

11. Waiter, Porter, Nurse to a person of certain occupation

Vocabulary Exercises

Ex. 1. How would you address the following people?
1. your aunt Mary Smith

2.a friend of your own age (Sandra Robinson)
3.Sandra's father/mother

4. a university professor PhD (Richard Hage, 1st meeting)
5.a girl of 17 not married (Sandy Abbot)

6.a stranger of 27/70

7.your English teacher

8. your doctor (George West)

9. director of the Company you work for

10. an older colleague (Paul Franklin)

EXx. 2. Insert a suitable form of address.
1." ... could you tell me the quickest way to the railway station?" (to a

stranger).
2." ... it hurts here...." (to your doctor Alan Price during the examination)
3."How nice to see you again, ..." (to an old friend of yours)
4."Will you come in and sit down, ... . Mr. Green will be with you in 5
minutes."” (a visitor, Michael Black)
5."...I wonder if you could find time to read my paper" (to a university

professor, William Greenpiece)

6."I'll call you back as soon as | find the book, ..." (to your older colleague,
Alice Blackboot)

7.The chairman introduces the lecturer to the audience "..., | have great
pleasure in introducing Professor Robinson from Chicago University" (to an
audience).

Ex. 3. Make up sentences using one item from each column. Make sure that
all the items are of the same degree of formality. Being introduced start a
conversation.

Ladies and a friend of mine, Tom Sweet

Gentlemen May I introduce your guide




Father Let me introduce | our new personnel manager

Mr. Brown I'd like you to my brother, John
meet

Mrs. Miller Let me introduce | our managing director, Mr.

myself
Peter Roberts

our new colleague, Jane Small

Ex. 4. Fill in prepositions or adverbs where necessary.

1. 1 am not acquainted ... Mr. Jones, could you introduce me ... him. |
would like to make his acquaintance ....

2. He greeted ... me ... a smile.

3. The chairman introduced the lecturer ... the audience.

4, It was necessary to make introductions ... all round. There were many
people present at the party.

5. ... further acquaintance | found out that he is a very difficult person to
deal ....

6. Remember me ... your mother. She is such a nice person.

7. Give my kind regards ... your sister. | haven't seen her ... ages.

8. How are you getting...? — Not too bad, thank you.

Q. Fine, thanks. What ... you? — Oh, more or ... the same ... usual. And
how are things ... you?

10. Hallow, Mary. How’s life? — A bit hectic ... the moment. I am very
busy... work now and ... I’ve gor my cousin staying ... me.

Ex. 5. Translate the dialogues into English.

1.

- 'ocnoaun J[>x0HCOH, pa3pemmTe npeactaBuTh Bam rocrioguna CMupHOBa.

- 3apaBcTBYyiiTE, rocnoguH CMUPHOB.

- 3apaBcTBYyiiTe, rocioanH Jl>xoHcoH. bepHapa ['peit HegaBHO paccka3biBall
MHe o Bamreit nocienneit pabote. 3T0 Upe3BbIYaliHO HHTEPECHO.

2.

- Pazpemmmre Bam npencraButh rocnioguua Mapkosa u3 C.-IletepOypra.

- 3apaBcTBYyiiTe, rocnioanH MapkoB. Pag ¢ Bamu mo3HaKOMUTHCH.

- 3IpaBCTBYNTE, TOCHOANH XOJU1. S TakKe OYeHb paj.

3.

- He moruiu 651 Bel ipeacTaBuTh MeHs rocnioguHy ToOMIICOHY U3 OpUTaH-
CKOH Jejieramuun?

- C ynoBonbsctBueM. ['ocnonnn Tomiicon, pazpemnre Bam npeactaBuTh
rocrioguHa Ilerposa u3 Poccuiickont generanuu.

- Ouens pan, rocnoauH lleTpos.

- 3apaBCcTBYiiTE, rocioAuH TOMIICOH.
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- 'eHpH, MO3HAKOMBCS C MOEH KEHOU. DIu3a, 3T0 Mol Apyr ['eHpwu.

- Ouensb pana ¢ Bamu noznakomutscs, ['enpu.

- S Taxke oueHb paj, IIu3a.

S.

- Bot uner buin. Tl ero 3Haems? OH OIMH U3 MOUX JIYUILUX JIPY3€Hl.

- Her, 51 ero HUKOT1a HE BCTpEYall.

- Xouellb ¢ HUM O3HAKOMUTHCA?

- KoneuHo.

- [Ipuser, bun. Kak tBou nena?

- Hemmmoxo, crmacu6o. A kak TBoH?

- Cnacu6o, mpekpacHo. 3Haelb, bumi, s xouy mo3HakoMuTh Te0s C [appu.
OH 0AMH U3 MOUX CTaphIX JIPY3EH.

- 3apaBcTByiTE!

- 3apaBcTByiiTe!

6.

- [Tpuset, bumn. Kak nena?

- Cnacu6o0, nmpekpacHo. 3Haelb, bui, s xody nmo3HakoMuTh 1€0s ["appu.
OH 0AMH U3 MOUX CTaphIX JIpy3Eu.

- 3npasctByiite, ['appu! 3apaBcTByiite, bumn!

1.

- HoOpoe yTpo, rociogus J>kekcoH, kak Bel cedst uyBcTBYEeTE?

- Cmacu0o, xopoio, a Bel, rocnogus I'pun?

- S Toxe xopoiiio, cracudo.

Ex. 6. Introduce the following people to each other. They greet each other
and start a conversation.

1. a fellow-student to your mother;

2 a guest professor to his audience;

3. yourself to a group of students;

4. a friend of your age to an elderly lady at the party;

5. a colleague (Robert Drawn) to your husband/wife;

6.  your brother to the director of your company, you want him to get a
job with the company;

7. one guest at the party (Linda Colgate, 40, married) to your friend
(Vladimir Orlov, 35);

Ne 7. Job Hunting
Choosing an Occupation
One of the most difficult problems a young person faces is deciding what  do about
a career. There are individuals, of course, who from the time they are six years old
"know" that they want to be doctors or pilots or fire fighters, but the majority of us
do not get around to making a decision bout an occupation or career until
somebody or something forces us to face the problem.
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Choosing an occupation takes time, and there are a lot of things you have to think

about as you try to decide what you would like to do. You may find that you will
have to take special courses to qualify® for a particular kind of work, or may find
out that you will need to get some actual work experience to gain enough
knowledge to qualify for a particular job.

Fortunately, there are a lot of people you can turn to for advice and help in making

1)

your decision. At most schools, there are teachers who are professionally qualified
to counsel you and to give detailed information about job qualifications. And you
can talk over your ideas with family members and friends who are always ready to
listen and to offer suggestions. But even if you get other people involved in helping
you make a decision, self evaluation is an important part of the decision-making
process.

Note: 1- qualify for be equipped by training; have certain experience

Ex.1. Comprehension questions.

1. What is the most difficult problem for a young person?

2. Why don't the majority of young people know what they want to be?
3. When do they make a decision about an occupation?

4. What things do you have to think about when choosing an occupation?
5. What should one do to qualify for a particular job?

6. Whom can you turn to for advice when making your decision?

7. What is the most important part of the decision-making process?

Ex. 2. Find in the text English equivalents to the following word and phrases:
CTOJIKHYTBhCS C MPoOJIeMOH, 2) moKapHbIi, 3) OOJIBIIMHCTBO U3 BHIOOP Mpodeccun,
5) obnamate KBaMMPUKALMEH 7S oOmpeneseHHOW pabot® oOHApYXUTh, 7)

pUOOPECTH 3HAHUS, 8) 00CYIUTh, 9) IPUBIIEUb IPYTUX.
TOPICAL VOCABULARY

1. abilities (talent) JApOBaHMsI, CIIOCOOHOCTH, 0COObIC TAHHBIC
1. calling (for) NpU3BaHNE
1. values [IEHHOCTH

moral/artistic values
This picture is of no artistic value.

1. personal strengths CHJIbHBIC CTOPOHBI, TAJIAHT, YMEHHSI
accomplishments 1) ycHexu, JOCTHKEHHUSI

XOPOIIHE MaHePbl, 00Pa30BAHHOCTh
1. activity JIEITENHHOCT, AKTHBHOCTbD, O)KUBJIEHUE
Attitude [To3umust, OTHOIICHHE K YeMY-JTH00
u! We must maintain a firm attitude.
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]

What is your attitude toward this

question?

appointment

make an appointment

]

We made an appointment for Friday,

keep/break an appointment

cancel ['kasnsl] an appointment
work by appointment

CBHUJAaHHC, YCIIOBJICHHAA BCTpCUa
Ha3HA4YUTb BCTPCUY

NPUNATH/HE NPUNATH B HaA3HAUEHHOE MECTO WM
BpeMs

OTMEHUTb BCTPEUY

paborarh 1o "3amucu', T.e. OpraHu3aNus, T
HE00X0AUMO peaBapUTEIbHO
HazHauuThHBCTpeuy ("3anucarbes")

career goals

L[EJTH, KOTOPBIE CTABUT MPETEHICHT
MIPU MOJIYY€HUU JAHHON pabOoThI

obpaszoBaHue
education obOpa3oBaHue
job hunting MIOKCK PabOTHI
job hunting file OaHK JTaHHBIX
agency arc¢HTCTBO
employment agency areHTCTBO

110 TPYIOYCTPOMCTBY

nonprofit agency

areHTCTBO, KOTOPOE HE B3UMAeT IIaTy 3a
YCIIYTH; OJIMH U3 BHJIOB COIUATBHON CITY)KOBI

private agency

YaCTHOC arcHTCTBO

advertisement

o0bsBiIeHue, pexiiama (Coll. ad)

classified advertisements

00BSIBIIEHUS], PACIIONIOKEHHBIE 110 pyOpUKaM

]

courtesy ITpaBuia BeXIMBOCTH, YYTUBOCTh, ITUKET
receptionist CEeKpeTapb B IPUEMHOU
Fee Ij1aTa 3a yCIIlyrd, TOHOpap

pay a fee to smb
pay a fee for smth
This agency takes rather high fees for the

service.

]

| can't afford paying such a high fee to a

doctor.
claim (v) MIPETEHI0BATH
contact (v) CBS3aThCSI C, 00PATUTHCS K
counsel (v) JlaBaTh COBET, PEKOMEHI0BATh
counselor COBETHHUK, aJIBOKAT (amep.) (311.) cayxaruit

areHTCTBa, KOTOPBIN J1a€ COBETHI U
PEKOMEH AU

resume ['rezju(:)mei]

onmcanue o0pazoBaHus, pabOTHI U OTIBITA,
BBHITIOJTHEHHOE B CTIEIHALHON (hopme Juist
MOCTYIUIEHHUS Ha paboTy,

vacancy

BaKaHCHs, CBOOOJHOE MECTO
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job (employment, work)

paboTa, JOIKHOCTh

job qualification

KadyecTBa (0Opa3oBaHue + ONBIT pabOTHI,
KOTOPBIMH JIOJDKEH 001ana”™! mpeTeH/1eHT)

technical job

paboTa B MPOMBIIIICHHOCTH

high-salaried job

BBICOKOOIIIaYMBacMas pa60Ta

position

IOJIOXKCHHUC, TOJDKHOCTD

nonskilled position

MECTO, Ha KOTOPOM He TpebyeTcst ocodast
KBaJTM(HUKAIMS U 00pa3oBaHue

fill a position

HaTH MecTO paboThI

find a position

3allOJIHUTh BaKaHCHUIO

occupation (trade)

o What's his occupation?

o He is a bookkeeper by occupation.

o How long have you been in the trade?

3aHATHE, PO 3aHITHIA, Ipodeccus

Capacity
o He works in the capacity of an engineer.

B KQ4YCCTBEC, ITIOJIOKCHUC

Business

on business

business trip

What is his business?

npodeccus, 3aHATUSA, €TI0
10 JIeny

KOMaHIHUPOBKa

Yem oH 3aHUMaETCA?

join the company

MOCTYIUTh Ha pab0OTy B KOMIIAHUIO

apply (to smb for smth)

o He applied to the Consul for a visa.

o You may apply in person or by letter.

o The manager received twenty applications
for the position.

oOpamaThcs 3a paboToi (ITOMOIIIBIO,
pasperieHnemM

application form

AHKETA IJIF MOCTYMAOIICTO Ha pa60Ty

an applicant NPETEH/ICHT, KaHAuIaT

Post JIOJKHOCTD, TTOCT

What post do you hold here?

employ (v) NPEeI0CTaBIATh paboTy
employer HaHUMaTeIb, Pad0TOAATEITH
unemployed 0e3paboTHBIH

employment 3aHSATOCTH, TOCTOSTHHAS padoTa

full-time employment
part-time employment

OCHOBHasl pa0oTa Ha MOJIHBIA pabo4Mii eHb
paboTa "o COBMECTUTENBCTBY" Ha HETIOIHbBIN
paOouwuii 1eHb

employee CITy>KaIHi

prospective employer BO3MOJXKHBIH pab0To/1aTe)Ib/HaHH- MaTeIh
clerk KOHTOPCKHH CITY Karui

hire (v) HaHMMAaTh Ha paboTy

responsibilities (duties)

00s13aHHOCTH

salary (wages, pay, earnings)

at a salary of
wages (pi)

salary

3apa0oTHas maTa

¢ 3apabOTHOM TIJIATOMH ...

usually weekly

monthly payment for regular employment
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You start working at a salary of $20 per week.

Pay

get an increase in pay

in the armed forces
IIOBBICUTH 3apIlIaTy
money earned

earnings

bonus peMHUst
fringe benefits peMust
Insurance CrpaxoBka

insure (v) (against)

o Insurance companies insure ships and
cargoes against damage and loss at sea.

o They insured their house against fire.

CTpaxoBath (IIPOTHB)

leave (n)

be on (sick) leave

Otnyck
OBbITh B OTITyCKE, '"HAa OOJIBHUYHOM"

schedule (v) smth

schedule (n)
o His arrival is scheduled for May.

Ha3HA4YaTh HA OIPEICICHHOE BPEMs,
HaMe4aTh,IJTAaHUPOBAThH
rpaduK, pacucaHue

Shift
day/nigt shift
I work on the second shift.

notify (v) (give notice)

YBEIOMUTH (3. 00 YBOJIbHEHUH)

dismiss (V)
o He was dismissed for neglect of duty.

fire smb (used in direct address)
o "You are fired !"

kick out/get the sack (coll.)

get rid of

VYBOJUTH ¢ pabOTHI

VYBOJIINUTH KOTO-TH00

BBILIBBIPHYTh

N30aBUTHCA

quit [kwit] (leave the service)
| gave my secretary notice (to quit).

OctaBuTh paboTy (YBOJIUTHCS)

resign (v) from/resign one's job/position

OTKa3bIBaThCs OT JOJDKHOCTH, YXOIUTH B
OTCTaBKY

labour (work) force

pabouas cuia (37. epcoHamN)

staff/personnel mrat (COTPYAHUKOB)
authorities BIACTH (3]1. PyKOBOJICTBO)
Head rJ1aBa, pyKOBOIUTENb

at the head of

BO I'JIaB€

chief, boss (coll.)

PYKOBOJUTCIIb, HAYaJIbHUK

supervisor

BBICHINI, CTAPIINI HAYAJIBHUK

subordinate

HOJYUHEHHBIN
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manager (managing director)

YIPaBJISIONINNA, 3aBETYIOIINH, JUPEKTOP

director THPEKTOP

executive O TYHHCHHBIN

senior (junior) executive cTapiimii (MJIaIIIHii) COTPYIHUK
assistant ITOMOIIHHK, 3aMECTUTEID
foreman Macrtep

colleague KoJIjIera

be in charge of

3aBC10BaTh, BO3IJIaBJIATH

work under smb/smb's authority
I'll introduce you to Mr. Brown under whom
you will work.

paboTaTh 1Moj; pyKOBOJCTBOM, OBITH B
MOTYUHEHUH

next in importance

BTopoii no noiaoxxeHuto, 3BaHUI0, YUHY

experienced

OIBITHBIH, 3HAIOIIUH

qualified KBanuduuupoBaHHbIi
skilled MCKYCHBIN

talented TaJIAHTIIMBBIH, OJaPCHHBIN
department oTaen

factory, plant (works)

(habpuka, 3aBoJ

office (n)
O He works in (at) an office
O What office do you hold?

YUPECIKACHUEC, KOHTOPA, JOJIKHOCTDb

Research institute

HAaYYHO-UCCJIICAOBATCIILCKUU HHCTUTYT

shop (n)

MarasuH, 1ex paboraTh

be payed by piece work
work on piece work

paboTathb CEIBHO

find fault with (pick at) smb
He's always finding fault with

IPUIUPATHCS

promote
O He's been promoted.

BbI/IBUTaTh, MIOBBIIIATh B YMHE (JOKHOCTH)
OH noxy4us NOBBILIEHHUE

shirk work (v)

YBHJIMBATh OT pabOThI

loafer (idler)

JICHTAN

profession (trade; occupations)

npodeccus, poJl 3aHATHIA, peMeciIo

force (smb to do smth, make smb do smth)

3aCTaBJIATh, IPUHYXXAATh

to qualify (for)
O He is qualified for the post.
O He speaks a little French but

TOTOBHUTLCS, OBITH TOTOBBIM K KaKoI- 1100
JIeITeIIbHOCTH




Redundant JIvurHuM, He HYXKHBIH

become redundant/be laid off (less formal) [TormacTh Mo COKpaIleHHE [ITaTOB
reference PekoMeH 1alii, PEKOMEHIaTEILHOE IHCHMO
Skills (such as language skill, computer Ymenus, KBaaudukaius, iCKyccTBO,
abilities) MacTepPCTBO

Work hard Y1opHo paboTaTh, XOpOIIo padoTaTh

Work under PaboTath 1101 pyKOBOJICTBOM

Work overtime PaboraTth cCBEpXypOUHO

Proverbs and Sayings

A light purse is a heavy curse.
It’s never too late to learn.
No pain, no gain.
An hour in the morning is worth two in the evening.
If you want a thing well done, do it yourself.
Never put off till tomorrow what you can do today.
To know everything is to know nothing.
To work with the left hand.
Idiomatic Expressions
1.A bad business — mtoxo nerno.
2.A bad job — 6e3HanexxHoe, rudI0e ACIO.
3.Dark business — remHoe nex0, MaxuHAIMS.
4.Get down to business — B3sTbCs 3a J1e710.
5.g0 about one's business —
6.g0 out of business
7.good business - xoporiee aeno, "BoT 3m0poBo!"
8.2 good job - ynaua, nema 06¢TOST XOPOIIO
9.2 job of work - (Tspkenas) padoTa

®© N o gk wbd R

10. lie down on the job - paGorats criycts pykasa

11. make a job of smth - ycnemso cnipaBuThCst uTO-1100

12. mean (v) business — umeTh cepbe3HbIc HaMEPEHHUSI

2) monkey business - 1) ngypadectBa, mponenku; 2) CTpaHHOE,

MOJI03PHUTENILHOE, HE COBCEM YHCTOE JIEJI0, MaXHUHAIIUS

13. odd jobs - pa3Has, ciydaiinas pabora

14. put out of business — pa3zoputk, MOTYOUTH, BBIBECTH U3 CTPOSI

15. a white-collar job - (amep.) pabota B yupexaeHun, KoHTOpE, "uncTas”
pabora

Ex.1.Replace the italicized parts of the sentences by words and word
combinations from the vocabulary.

1.In American business practice making appointments is a rule of polite
behaviour.
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2.He went to an employment agency to meet a person who gives advice, but

first he had to talk to the employee who receives callers and answers the phone.

1.

3.He went to the manager in order to formally ask for a job.
4.He doesn't work at the moment, he is out of work.
5. The company gives provisions against sickness, death, damage and loss.
6.His parents couldn't make him leave the job, they could only give advice.
7.His programme was very busy, every hour was occupied.
8. These agencies deal only with people having no trade.
Ex. 2. Choose the right word.
a) job— position— occupation
job™ - anything that one has to do, task, duty;
position" — a person’'s relative place, as in society; rank,status;
occupation™ — that which chiefly engages one's time; one's trade.
He was unemployed doing only odd

2. Knitting is a useful for long winter evenings.

3.

This aid is for those who have a very low .... in society.

5.My sister occupies an important  in the Department of Health.
4. The police called the company to find out his at the moment.
5. He had a hard .. painting the car.

b) force — make
"force” — do smth by force or as if by force; compel;
"make" — to cause or force (followed by an infinitive without "to").

Qe They the confession from him

o FE The robbers the cashier lie on the floor and took the money.

Covernnnnn They me repeat the story again.

o R He would have never done it, but he was
to do it.

c) leave— graduate

"leave" - graduate (school);

"graduate (from)" — to get a degree or diploma, to complete a course of
study at a college/university.

1. He .... from Columbia University last summer.

2. She ... school 2 months ago and couldn't find a job.

3. What University did you .... from?

Ex. 3. Fill in prepositions where necessary.
1) After leaving school a young person faces .... a very difficult problem

- choosing an occupation. 2) The majority of young people do not get around ....
making a decision until they leave school. 3) Boys and girls seldom talk about this
problem .... with the family. 4) One has to take special courses to qualify .... the
job. 5) There is a special advisory service which counsels .... people who are
looking .... work. 6) There are nonprofit agencies that deal .... nonskilled positions.
7) This agency specializes .... placing people .... their qualifications. 8) The agency
helped me find .... the information | needed. 9) You can turn .... your teacher ....
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advice and help. 10) Counselors give practical advice .... interview techniques,
application forms, etc.

Ex. 4. Translate the following sentences:

1) Korga s Bomwuia B ouc areHTCTBa, CEKPETaph, BCTPEYAIOIIUN TOCETUTEIIEH,
CIIpPOCHJI MEHS, Ha3HAyeHa JHM y MeHs BcTpeya. 2) Y MeHs Ha3zHaueHa Mucc
Xappuc Ha 10:15. 3) S npoxoamsn MUMO BalIero AareHTCTBA W pelIUa ° |
MOTOBOPUTH C OJIHUM U3 BalllUX COTPYAHUKOB. 4) OH He mpuiien B Ha3HAYEHHOE
BpeMs Ha BcTpeuy ¢ Mwucrtepom bpayHOM, 3TO, KOHEUHO, MPOU3BENIO KpaiHE
OTpULATEIbHOE BIIEYATJIICHHE. 5) AHKeTa Uil TOCTYIUIEHHMS Ha padory
3amoJIHSIEeTCSl TeYaTHhIMU OykBamu. 6) Bam mpupercs HauaTh paboTy c caMoi
MaJICHbKOW JT0)KHOCTH, 4TOOBI MPHOOPECTH HEOOXOMUMBINA OMBIT. 7) BBl JOMKHBI
MOWTH HA KypChl, YTOOBI MPUOOPECTU 3HAHUS, HEOOXOJUMBIE JIJIsl ATOU paboThI. 8)
ATEeHTCTBO MOMOXET BaM MOA0OpaTh padoTy COrjacHO Bamiel kBanupuxanuu. 9)
ArentctBo “Manpower” crnernuanu3upyercs UMEHHO B 3Toi oOjactu. 10) Emy
IPEJIOKIIN pa3Hble JOKHOCTH, HO OH HE MOT PELIUTh, KaKylo BbIOpaTh.
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